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MYHULUUNANbHOro panoHa tOanH B.1HO.
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TepMMHbI n onpeneneHus

TepMuHbI 1 onpegeneHns, ncnosnb3yemMble B HAaCTosILWEM aAAMUHUCTPATUBHOM pernameHTe
Nno nNpefoCTaBfeHnNo MyHUUMNANsHOM ycnyrm «Bblgaya BbINMMCOK N3 peecTtpa MyHUUUNansHOro
nmyliectea» (ganee — AOMUHUCTPATUBHBLIM pernameHT), YykasaHbl B [lpunoxeHun 1 K
HacToswwemMy AOMUHUCTPATUBHOMY perfameHTy.

. O6wme nonoxeHus

L Mpedmem pezynupoeaHusi AOMUHUCMPamMuUeHo20 peajlameHma

1.1. AOMMHUCTpaATUBHBIA pernaMeHT YyCTaHaBnvMBaeT CTaHdapT npefocTaBreHns
MYHUUMNanbHOM ycnyrn «Bblgada BbINUCOK U3 peecTpa MyHULMNanbHOro nvyliectsa» (ganee
— MyHuumnansHasa ycnyra), cocTaB, MOCneaoBaTeslbHOCTb W CPOKA  BbIMOSHEHUSA
aAMUHUCTPATUBHBIX MNpouenyp no npegoctasneHnto MyHuumnansHOW ycnyrn, TpeboBaHus K
nopsaKy WX BbINOMIHEHUS,, B TOM 4YUCe OCOBEHHOCTU BbINOMHEHUA aAMUHUCTPATUBHBIX
npouenyp B 9neKTPpoHHOW dopme, (OpPMbl KOHTPOMA 3a WCMOSITHEHMEM HACTOSALWEro
AOMWHUCTPATMBHOIO pernamMeHTa, AocyaebHbln (BHecyaebHbIM) nopsgok  obxanoBaHus
peweHnn n gencteun (besgenctena) AgMMHUCTpauMm TangoMCKoro MyHULMNANbHOro panoHa
MockoBckon obnactn (ganee - AGMUHUCTPaAUUS), OOIMKHOCTHbIX NUL, AOMUHUCTPaLUN.

2. Jluya, umerowyue npaeo Ha nonydeHue MyHuyunansHou ycnyau
2.1. MpaBo Ha nonyyeHne MyHUUMNANBHOW YyCNyru, UMeT du3ndeckne nuua,
topuanyeckme nuua, nHansuayanbHole npegnpuHumaTenu (qanee — 3asBuTensb).
2.2. MHTepecbl nuu, ykasaHHbIX B MyHKTe 2.1 Hacrtoswero ALMUHUCTPATUBHOIO

pernameHTa, MOryT nNpeAcTaBnATb WHble nuua, OEWCTBYKOLWME B MHTepecax 3asBuTens Ha
OCHOBaHUW [OKyMEeHTa, YAOCTOBEPSIOLWEro €ero MnofHoMouns, nubo B COOTBETCTBUU C
3aKoHO4aTenNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBmTens 3asgaBuTens).

3. TpebosaHus kK NOpsiOKy UHGhopMupoeaHusi O rMopsioke rnpedocmaessieHust
MyHuyunanbHoU ycnyau

3.1. NHopmaumss 0 MecTe HaxoxaeHus, rpadouke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax oduuuanbHblX canToB B ceTu WHTepHeT AAMUMHUCTpauuu, U opraHusaumn,
y4yacTByWOLWMX B MNpegocTaBneHnn wn  MHMOPMUPOBaAHMM O NOpsaKe npeaocTaBrieHus
MyHuumMnansbHon ycnyrn npuseneHsl B [NpunoxeHnn 2 Kk Hactodwemy AOMUHUCTPATUBHOMY
pernameHTy.

3.2. Mopagok nonyvYeHus 3anHTepecoBaHHbIMK NULaMyU MHGOpMaLMKM no Bomnpocam
npegocrtaBneHnss  MyHuuunanbHOW — ycriyru, CBedeHWW O  Xode  npefocTaBneHus
MyHuumMnanbHoOM ycnyrn, nopsagke, opme M MecTe pasMelleHuss MHopmaunm O nopsiake
npepoctaenenns MyHuuunansHon ycnyrm npuBefeHbl B [lpunoxeHnn 3 K HacTosilemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.



Ill. Cmandapm npedocmaenernusi MyHuyunanbHoul ycnyau

4. HaumeHoeaHue MyHuuyunanbHoU ycrnyau
4.1. MyHuumnaneHas ycnyra «Bblgada BbIMMCOK U3 peecTpa  MyHMUMNANbHOMO
NMYLLECTBaY.
5. OpezaHbI u op2aHu3ayuu, yyacmeyroujue 8 npedocmaessieHuu
MyHuyunanbHoU ycrnyau
5.1. OpraHoMm, OTBETCTBEHHbIM 3a npegocTaeBneHve MyHuuunanbHOM  ycnyru,

ansetca  AgMuHUCcTpauus. 3aasutenb (NpeactaButens 3asBuTensl)) obpawaetca 3a
nonyyeHnem MyHuumMnanbHOM ycnyrm B AAMWHUCTPAUMIO MyHUUMNanbHOro obpasoBaHus
MockoBckor 06nacTn, Ha TeppUTOPUM KOTOPOro PaCMOSIOKEHO WUMYLLECTBO, B OTHOLUEHWUN
KOTOPOro 3anpalumBaeTcs MHpopmaums.

5.2. AoMunHucTpauma obecneumBaeT npegoctaBneHne MyHuumMnanbHOW ycnyrm Ha
Gase pernoHanbHOro nopTana roCydapCTBEHHbIX W MyHUUMNAnbHbIX Yycnyr MockoBCKoWn
obnactu (nanee — PIIY).

5.3. Mopsaok obecnevyeHnss nUYHOrO npuemMa 3asiBUTENEN yCTaHaBNMBaEeTCs
OpraHn3aunoHHO-pacnopsaanTeNbHBIM JOKYMEHTOM AOMUHUCTPaLMN.
5.4. AOomMuHucTpaumss He BnpaBe TpeboBatb oOT 3asButena (npeacrtaBuTens

3asBuTensa) ocyLllecTBeHNss OEWCTBMW, B TOM 4YUCRE COrnacoBaHui, Heobxoaumbix AOns
nonyyvyeHmss MyHuumMnanbHOM YCNyrm n CBA3aHHbIX C ObpalleHneM B MHble roCyapCTBEHHbIE
opraHbl UM opraHbl MECTHOIO CaMoyrnpaBfeHnd, opraHn3aumu.

6. OcHoeaHus1 Ons1t obpawjeHuUs1 u pe3ysibmamabi nNpPedocmaesieHus!
MyHuyunanbHou ycnyau

6.1. 3agsutenb (npegcrtaButens 3asButensi)) obpawaetcs B AOMWHUCTpPaLNIO
nocpeactesom PIITY 3a nonyyeHnem BbINMUCKM M3 peecTpa MYyHULMNANbHOMO MMyLLecTBa.
3aaBneHna o npegoctaBneHuM MyHuumnansHon ycnyrn obpabaTtbiBaloTcs nocpeacTBOM
Mogyna okasaHus ycnyr eauHon MHOPMAaUMOHHOW CUCTEMbI OKasaHWs rocyapCTBEHHbIX Y
MyHUUMNanbHbIX ycnyr Mockosckon obnactu (ganee — Mogynb okasanus ycnyr EMC OY).

6.2. Cnoco6 nopaun 3aseneHus o npegoctasBneHnn MyHUUMNanbHOW ycnyru
npvBeaeH B NyHkTe 16 HacTosiLero AQMUHUCTPATMBHOIO pernameHTa.
6.3. PesynbTatom npegoctaeneHms MyHuumMnansHOM yCnyru sBNsieTcs:

6.3.1. Bbinucka K13 peecTpa MyHAUMNANbHOrO uMMywlecTsa, oOdopMneHHaa B
cooTBeTcTBUM C [punoxeHuem 4 k HacTosweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

6.3.2. YBegomnenHne o006 oTCcyTCTBUM MHGPOPMALMM B pPEECTPE MYHMUMMNANbHOIO
nMywiectsa, odopmrneHHoe B cootBeTcTBUM € [lpunoxeHvem 5 K HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy.

6.3.3. YBepomneHune o6 oOTkase B Bblgave BbIMUCKA M3 peecTpa MyHMLMNANIbHOro
nMywiectea, odopmreHHoe B cooTBeTcTBUM ¢ [lpunoxeHnem 6 K HacTosiwemy
AOMWHUCTPaATUBHOMY perfameHTy.

6.4. Pesynbtat npepoctaBneHvs MyHuumnanbHoOM ycrnyrv, B BuAe SNEKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOINO YCWUITIEHHOW  KBanuUOUUMPOBAHHOW  3IEKTPOHHOM  NOAMUCHIO



YMOMHOMOYEHHOIO  AOMMKHOCTHOrO nuua AOMUHUCTpauMW, HarnpasnseTcsa crneumanncTom
AOMUHUCTPaALMM B NU4YHbIN KabuHeT 3asasutensa (npeactasutena 3assutens) Ha PrCY
nocpeactsom Mogynsa okasaHusa ycnyr EMC  OY. B 6ymaxHoM Buge pesynbrar
npegocTtaBneHns MyHUUMnansHOM yCryru XxpaHutca B apxmse AOMUHUCTpaLMM B COOTBETCTBUM
C YCTaHOBMEHHbIMY NpasunamMmu 4enonpovM3BoacTsea.

6.4.1. B cnyyae Heobxogumoctn  3asaBuTtenb  (NpeacTtaBuTenb  3adABUTEnNS)
AOMOMHUTENBHO MOXET NONyYnTb pesynbtaTt npegoctaBneHns MyHuuunansHOM ycnyrn Yepes
Mo®Ll. B atom cnydae cneumanuctom MOL] pacnevatbiBaeTca U 3aBepsieTCs IK3eMNsp
9NEKTPOHHOro OOKyMeHTa Ha OymMaxHOM HocuTene, BblaaeTcs 3assutento (npegcrtaBUTENO
3aasuTens).

6.5. dakT npegocrtaBneHns MyHuUMNanbHOM YCNyrm C NPUIOXEHWEM pesynbTaTa
npepocTtasneHns MyHuumnansHon ycnyru doukeupyetcs B Mogyne okasaHusa ycnyr EMC OY.

7. Cpok peaucmpauuu 3asiesieHust

7.1. 3asiBneHne, nogaHHoe B anekTpoHHon dopme yepes PIMIY go 16:00 paboyero
OHs, pernctpupyetcs B AOMUHUCTpauMM B AeHb ero nogayun. Npun nogaye 3asiBneHust vepes
PIIry nocne 16:00 paboyero aHa nmbo B Hepabounii AeHb, perncTpupyetcs B AOMUHUCTpaumnm
Ha crnegyoLwmnn paboymnn aeHb.

8. Cpok npedocmaesneHusi MyHuuyunansHou ycnyau

8.1. Cpok npegoctaBneHns MyHuuunanbHOW ycryrn cocTtasnsieT He 6onee 5 (natn)
pabounx gHen ¢ gatbl pernctpauun 3assneHnsa B AAMUHUCTpaLMK.

9. lNpaeoesnie ocHosaHus1 npedocmaeneHuss MyHuyunanbHoOU yciyau

9.1. OCHOBHbIM HOPMaTMBHbLIM MPABOBbLIM aKTOM, PerynupylowmmM npegocTaBneHne
MyHuumnansbHon ycnyrn, asnsetcsa lNpukas MuHakoHompassutus Poccunckon degepauum ot
30.08.2011 Ne 424 «O6 ytBepxaeHumn Nopsagka BeaeHUss opraHaMmym MECTHOrO camMoyrnpaBrieHns
peecTpoB MyHULMNANbHOrO NMYLLEeCTBa.

9.2. CnMCOK MHbIX HOPMAaTMBHbIX aKTOB, MNPUMEHSEMbIX NpPU NpeaocTaBneHnn
MyHuuunansHon ycnyrn, npusedeH B lNpunoxeHun 7 k HactoswemMy AAMUHUCTPaATUBHOMY
pernameHTy.

10. Ucyepnbiearowuli nepeyeHb OOKyMeHmMoe, Heob6xoo0umbix Ons
npedocmaseneHuss MyHuyunansHol ycnyau

10.1.  JokymeHTbl, obaszaTenbHble Ana npegoctaBneHna 3aasuTtenemMm (npegcraButens
3aasutens):

10.2. B cny4yae obpalieHus 3a nonydyeHnem MyHuumMnanbHON ycnyrn HeNnocpeacTBEHHO
camuMm 3asiBUTenem npeacraBnsaoTcs cneayouime obssaTenbHble JOKYMEHTbI:

10.2.1. 3agBsneHue, nognucaHHoe 3assutenem (Mpunoxenne 8 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy).

10.2.2. [JoKkyMeHT, yOOCTOBEPSAOLLNIA JIMYHOCTb 3aABUTENS.

10.3. Tllpu obpaweHun 3a nonydyeHvem MyHuumnanbHOW Yycnyru npeacTaBuUTens
3agButens, YMNosIHOMOYEHHOro Ha nogadvy [OKYMEHTOB UM roriydeHue  pesynbraTa



npegoctaBneHns MyHuuMnanbHOW ycnyru, npeacTaBnsalTCca crnegywowme obssaTtenbHble
AOKYMEHTbI:

10.3.1. 3aseneHune, nognucaHHoe J3agasutenem (lMpunoxeHne 8 K HacTodAWweEMy
AOMUHUCTPATMBHOMY pErfiameHTy).

10.3.2. [JokyMeHT, yAOCTOBEPSIOLMI NINYHOCTb NpeacTaButTens 3asBuTteng.

10.3.3. [JokymMeHT, noaTeepxaatoLmi nonHOMOYMS npeacrasutens 3aasutenst.

10.4. Tlpu obpaweHun 3a nonydeHnem MyHuuMNanbHOM ycnyrn npeacTaBUTENS
3aaBuTens, ynosIHOMOYEHHOrO Ha noanucaHue 3asiBfeHus U nogadvyy AOKYMEHTOB, a Takke
nonyyeHve pesynbtata npegocTtaBneHns MyHuuunansHOM  ycnyrm  npeacTaBnaAlTCcA
cnegyrowmne obasatenbHble JOKYMEHTbI:

10.4.1. 3asBneHune, nognucaHHoe npeacTtasutenem 3aasutensa ([punoxeHne 8 K
HacTodweMy AAMUHUCTPATUBHOMY pernameHTy).

10.4.2. [JokyMeHT, yAOCTOBEPSAOLMIA NMNYHOCTb NpeacTaBuTens 3asBuTens.

10.4.3. [lokymMeHT, nogTBEPXAAOLWMIA NOTHOMOYNSA NpeacTaBuTens 3aaBuTens.

10.5. [1oKyMeHTbl, COCTaBIieHHble Ha WHOCTPAHHOM fA3blke, Moanexar nepesody Ha
pyCCKMI s3bIK. BepHOCTb NepeBoaa v NOANUMHHOCTbL MNOANUCY NepeBoaYMKa CBUAETENbCTBYOTCA
B NoOpsiKe, yCTaHOBNEHHOM 3akoHodaTenbcTBOM Poccurckon ®efepaunmn o HotTapuare.

10.6. OnucaHne [OOKyMeHTOB npuBegeHo B [llpunoxeHnn 9 K  HacTosiwemy
AOMWHUCTPATUBHOMY perfameHTy.

11. Ucuepnbiearowuli nepedeHb OOKyMeHmMoe, Heo6xo0umbix Osisi npedocmassieHust
MyHuyunanbHoOU ycily2u, Komopble Haxo0ssmcsi 8 pacrnopsixeHuu Op2aHoe
enacmu, Op2aHoe MecmHo20 caMmoynpaesieHuss unu Op2aHu3ayul

11.1.  [okyMeHTbl, Heobxooumble AOnNs npegocTaBrneHns MyHUUMNANbLHOW  yCnyru,
KOTopble HaxoaaTcs B pacnopsikeHun OpraHoB BriacTi, OpraHoB MECTHOrO camoyrnpaBrieHus
nnun OpraHusaunii, OTCYTCTBYHOT.

12. Ucuyepnbiearow,uli nepevyeHb OCHOBaHUU OJis1 omKa3a e npueme u
peaucmpayuu 0oKyMeHmMoe8, Heob6xoduMbix Osisi npedocmaesieHus!
MyHuuyunanbHou ycnyau

12.1. OcHOBaHMAMM ANdA OTKa3a B NpMeMe 1 perucTpaumm OKyMeHTOB, HeobXoauMbIX Ang
npepocTtaBneHns MyH1umMnansHoON ycnyru, SBnaTCA:

12.1.1. O6palueHne 3a npegocrtaBneHneMm MyHuumnanbHOM ycnyri, He NpegocTaBNAeMon
AOMUHUCTpaUnen.

12.1.2. ObpauweHune 3a npepocTtaBneHnem MyHuumnanbHon ycnyrin 6e3 npeabsBreHus
AOKYMEeHTa, MO3BOMSAKLWEro YCTaHOBUTb JIMYMHOCTb Nuua, HEeNocpeaCcTBEHHO MnoatoLlero
3aaBneHue.

12.1.3. [lokyMeHTbl cogepkaT NoAYMCTKM U UCMpaBneHns TekcTa.

12.1.4.[1o0KkyMEHTbI  MMEKT  WUCNpaBrieHUsl, He 3aBepeHHble B YCTaHOBIEHHOM
3aKoHOAaTeENbCTBOM MOPSAKE.

12.1.5. JokyMeHTbl cofepXaT MOBpexXOeHUs, HanuyMe KOTOpbIX He rno3sonser
O[IHO3HAYHO MCTONKOBATb NX COAepXaHue.

12.1.6. [lokyMeHTbl yTpaTunM cuiny Ha MOMeHT obpalleHns 3a npegocTaBneHnem
MyHuuunansHom ycnyrn (AOKYMEHT, yOOCTOBEPSAOLLMIA NMNYHOCTb, JOBEPEHHOCTD).



12.1.7. MNpepctaBneH HEMOMHbLIN KOMMNIEKT LOKYMEHTOB B COOTBETCTBMM C MyHKTOM 10
HacTosiwero AOQMUHUCTPaATMBHOIO perfnamMeHTa.

12.1.8. HekoppekTHOe 3anoniHeHue obszaTenbHbIX nonen B oopme 3aasneHus Ha PITY
(oTcyTCTBME 3anofiHEHWSA, HeAOCTOBEepHOe, HenosiHoe nMbo HenpasurbHOE npeacTaBneHne
cBefeHun, He COOTBETCTBYIOLLNX TpeboBaHusM, YyCTaHOBMEHHbIM HaCTOALLMM
AOMUHNCTPATUBHBLIM PeErfaMeHToM).

12.1.9. MNpencraBneHne HeKayecTBEHHbIX WM HEOOCTOBEPHbLIX 3NEKTPOHHbLIX 06pa3oB
OOKYMEHTOB, HE MO3BOMAKWMX B MNOMHOM ob6bemMe npounTaTb TEKCT AOKYMeHTa u/vnu
pacno3HaTb PEKBU3UTbI JOKYMEHTa

12.2. PeweHne o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOAUMbIX N9 NpefocTaBieHns
MyHuumnansHon ycnyru, ogpopmngaeTcs no opme cornacHo lNpunoxeHuto 10 K HacToawemy
AOMUMHUCTPATMBHOMY perfiaMeHTy, MOAMUCHIBAETCS YNOSTHOMOYEHHbIM OOSMKHOCTHLIM JIMLIOM
AOMUHUCTpaUMN 1 HanpaBnsieTcs B NMYHbIN KabuHeT 3aaButens (npeactaButens 3asButens)
Ha PIIY He no3gHee nepsoro paboyero gHsA, creayoLwero 3a gHeM nogadn 3asBrieHus.

13. Ucyepnbiearowuli nepeyeHb OCHO8aHull 05151 omKa3a e npedocmasJsieHuu
MyHuuyunanbHou ycnyau

13.1. OcHoBaHueM Ans oTKasa B npegocTtasneHnn MyHuuunansHoW ycryrn sBnsieTcs
OTHeceHue 3anpalivMBaemMon WHgopmauun B MNOpsAKe, YCTAHOBMEHHOM 3aKOHO4aTellbCTBOM
Poccunckon ®enepaunn, K HopMauumn ¢ orpaHNYeHHbIM JOCTYNOM.

13.2. BasaButenb (npeactaButenb 3asaBUTENs) BnpaBe oOTKasaTbCA OT MONyYeHus
MyHUUMNanNLHOM YCNyrM Ha OCHOBAHWW FIMYHOTO MUCbLMEHHOMO 3asBNEHUSA, HanmcaHHOro B
csobogHOM opme, HanpaBuMB MO aApecy 9MeKTPOHHOW MoYTbl MM  obpaTuMBWKCL B
MwuHucTepcTBoO.

13.3. Otkas ot npegocraBsneHms MyHMumMnanbHOM ycnyrn He NpensiTCTBYeT NOBTOPHOMY
obpalleHunto ¢ 3aaBneHnemM o npegocTtasneHn MyHuuunansHoOM ycnyru.

14. [lopsidok, pa3mMep u OCHOB8aHUsI 83UMaHusi 20cydapCcmeeHHOU NOWJIUHbI usu UHou
nnamsbl, e3umMaemoli 3a npedocmaseneHue MyHuyunanbHoUl ycrnyau

14.1.  MyHuumnanbHas ycnyra npegocrtaensieTcs 6ecnnaTHo.

15. lMepeyveHb ycnye, He06x00uUMbIX U 06s13amesibHbIX Onsi npedocmassieHusi
MyHuuyunanbHoU ycnyau

15.1.  Ycnyrn, Heobxoaumble N obsizaTenbHble ANs NpeaocTaBneHns MyHuuunansHowm
yCryru, OTCyTCTBYHOT.

16. Cnocobbi npedocmaesieHust 3asisumesnemM GOKyMeHmoes, Heo6xo0uMbIx Osisi
nosiyyeHuss MyHuyunansHoU ycnyau

16.1. OcHoBaHuemM ana npegoctaBneHns  MyHuuMnaneHOM  ycryrn  gBndeTcs
obpaweHne 3assutena (npeactasutena 3asBuTens) C 3asBrneHneM B ALMWHUCTPaLNIO
nocpeacrtsom PIIIY.

16.2. Tlopsgok obecnedeHna rnuMyHOro npuema 3asaBuUTENen ycTaHaenMBaeTCs
OopraHu3aunoHHO-pacnopsaanTerbHbIM JOKYMEHTOM AOMUHUCTPaLUK.



16.3. B M®LU 3assutento (npeactasutento 3asButento) obecnedeH 6GecnnaTHbIN
poctyn k PIY pns npegcraBneHus OOKYMEHTOB, HeOoOXoouMbIX ANs  NOfyYeHus
MyHuuunanbHOM ycnyrin, B NOpsiAke, NpeayCMOTPEeHHOM nognyHkTom 16.4 HacTtosiwero
AOMUHUCTPATMBHOIO pernameHTa.

16.4. ObpaweHne 3assutens (npeactasutens 3aasutens) nocpeactsom PIATY.

16.4.1. Ans nony4veHna MyHuumnansHon ycnyrn 3aasutens (NpegcraButens 3asBuTens,
YNONMHOMOYEHHbIM Ha nognucaHne 3asBneHus) asTopudyetca B EamHom  cucteme
noeHtTuvkaumm un ayteHtudpukauun (ganee — ECWA), 3atem 3anonHseTr 3asiBneHue ¢
MCNoNb30BaHMEM CrneunanbHOM MHTEePaKTUBHON hOPMbl B ANEKTPOHHOM Buae. 3anofiHEHHOe
3asBneHne oTnpasBnseT BMeCTe C MPUKPEneHHbIMU 3MEKTPOHHbIMKM OBpa3daMyn OOKYMEHTOB,
yKasaHHbIX B nyHKkTe 10 HacToswero AOMMHUCTpATUBHOIO pernameHta. [lpn aBTopusaumn B
ECUA 3asBneHne cuymtaetca nognucaHHbIM MPOCTON 3NEKTPOHHOW noanucbio 3aaBuTens
(npeactaButens 3asBuTens, ynoIHOMOYEHHOIO Ha nognucaHne 3asBreHns).

B cnyyae obpalleHns npegcrasutens 3asButens, He YNOTHOMOYEHHOro Ha nognucaHve
3asaBneHuns, NPUKpennaeTcsl aNEeKTPOHHLIN 06pa3 3asBneHus, NoANMcaHHoOro 3asBUTENEM.

16.4.2. OtnpaBneHHoe 3asiBneHne M AOKYMEHTbI noctynatT B Moaynb okasaHus ycnyr
ENC OY.

16.5. Bbibop 3asaBuTenem cnocoba nogaym 3asiBNEHUS U OOKYMEHTOB, HEOOGXOOAUMbIX
ana  nonyvyeHuss [ocyaapCTBEHHOM  YCNyruM, OCYLIECTBMNSETCA B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuinckon degepaumm n 3akoHogaTensctBom MockoBckon obnacrtu.

17. CnocobbI nonyyYyeHust 3asseumersnieM pe3ysibmamoe rnpedocmassieHusl
MyHuyunansHolii ycnyau

17.1. 3agaButenb (npeacrasuTenb 3asaBuTens) yBedOMMAETCA O XOo4e pacCMOTPEHUS
1 TOTOBHOCTM peayrbTaTa npegocTtasnenHna MyHMuunansHoOM yecnyr cnegyowmmm cnocobamum:

17.1.1. Yepes nu4yHbIN kKabuHeT Ha PIITY.

17.1.3. o anekTpoHHOM noyTe.

Kpome Toro, 3assutenb (NnpeactaBuTenb 3adBUTENS]) MOXET CaMOCTOSTENbHO MONYyYnTb
WHpopmaumnio O rOTOBHOCTWM pesynbTaTa npegocTtaBneHus MyHuuunansHoOW ycnyru no
TenegoHy LeHTpa TenedoHHoro obcnyxumeaHua HaceneHns Mockosckon obnactu 8(800)550-
50-30, unn nocpeacteom cepauca PIY «Y3HaTb ctatyc 3asBneHus».

17.2. Pesynbtat npepoctaBneHna MyHuumnanbHOM ycrnyru, B BuOE SNEKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOINO YCUITIEHHOW  KBanuUOUUMPOBAHHOW  3IEKTPOHHOM  MNOAMUCHIO
YMNOMHOMOYEHHOIO0  AOMMKHOCTHOrO nmua  AOMUHUCTpauMK, HanpasnseTcs chneumanncTom
AOMUHUCTpauMn B nNUYHbIN KabuHeT 3aseutena (npegcrasutens 3assutensa) Ha PITY
nocpeactsoM Moayns okasanua ycnyr EVC OV,

17.3. B cnyyae Heobxogumoctn  3assutenb  (npeactasutens  3asButensd)
AOMNOMHUTENBHO MOXET NONyYnTb pesynbTaTt npegocTtasneHns MyHuuunansHOM ycnyrn Yepes
MoL. B stom cnydae cneumanuctom MOLL pacneyaTtbiBaeTca M 3aBepsieTCs 3K3eMnnap
9NEKTPOHHOro OOKyMeHTa Ha BymaxHOM HocuTene, BblgaeTca 3assutento (npeactaBUTENo
3assutens).

18. MakcumanbHbIl cCPOK OXkuQaHuUs1 8 o4epedu



18.1. MakcunmanbHbIn CPpOK OXunaaHuda B odepean Ond nonyyvyeHua KOHCyInbTauun Mo
OKa3aHUIo MyHMLl,VII'IaJ'IbHDVI yCcnyrn He gOoJ1XeH npesbIllaTb 15 MUHYT.

19. TpeboeaHusi k noMmeweHUsIM, 8 KOMopbIX nNpedocmasJsisiemcsi
MyHuuyunanbHas ycrnyea

19.1. TpeboBaHua K nNOMELEHMSIM, B KOTOpbIX npegocTtaensetcd MyHuumnanoHas
ycnyra, npuseeHsbl B [punoxeHun 11 k Hactoawemy AOMUHUCTPATUBHOMY perfamMeHTy.

20. IMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHoU ycryau

20.1. Tlokasatenu AOOCTYNHOCTM M KavectBa MyHMUMNANbHOW YCNyru npuBedeHbl B
MpunoxeHun 12 k HacToAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

20.2. TpeboBaHus Kk obecnevyeHnto [OOCTYNHOCTM MyHuuunanbHOM ycnyrm Ans
WMHBaNMAoB 1 ManoMobunbHbIX rpynn HaceneHus npueeaeHsl B MNMpunoxeHnn 13 K HacTosAwemy
AOMUHUCTPATUBHOMY perfameHTy.

21. TpeboeaHus Kk op2aHu3ayuu npedocmasneHusi MyHuyunanbHoUl ycnyau 8
3/1eKmpoOHHOU ¢hopme

21.1. B oanektpoHHoM opMe [OKYMEHTbl, YKasaHHble B nMyHKTe 10 HacTtosLiero
AOMUHUCTPATUBHOIO pernameHTa, nogatTca nocpencrsom PITY.

21.2. [lpn nopaye  [OOKYMEHTbl, yKasaHHble B nyHkte 10  HacToswero
AOMUHUCTPATMBHOIO perriameHTa, npunaratTcs K 9reKTpoHHoW ¢hopme 3asaBneHus B Buae
OoTAenNbHbIX hannos. Konnyectso dransioB SOMKHO COOTBETCTBOBATbL KOSIMYECTBY JOKYMEHTOB,
a HaumeHoBaHve auna LO/MKHO MO3BOMATb MAEHTUUUMPOBATb LOKYMEHT W KONMYeCTBO
NNCTOB B OKYMEHTE.

21.3. Bce opurMHanbl OOKYMEHTOB [AOSMKHblI OblTb OTCKaHMPOBaHbI B OOHOM U3
pacrnpoCTpaHeHHbIX rpadudeckux dqopmMaTtoB (ansioBs B LUBETHOM pexume (paspelleHue
ckaHupoBaHuss — He MeHee 200 Toyek Ha pflorm), obecneymBalroleM COXpPaHEHWE BCeEX
ayTEeHTUYHbIX MPU3HAKOB MOASIMHHOCTW, @ WMMEHHO: rpaduyeckon noanucu nuua, nedvatu,
YrnoBoro wramna 6naHka.

21.4. 3assutenb (NpefcrtaBuTeNb 3asiBUTENS) UMEET BO3MOXHOCTb OTCIEXMBATb XOA
006paboTKkn JOKYMEHTOB B NIMYHOM KabuHeTe, MO ANEeKTPOHHOM NoYTe, YKasaHHOW B 3asBfeHUn
nnun ¢ nomoubto cepsuca PITY «Y3HaTb ctatyc 3asBneHusy.

22. TpeboeaHus k op2aHu3ayuu npedocmasneHuss MyHuyunanabHoU ycryau e
Mol

22.1. OpraHusauma npepoctaBneHns MyHuuunanbHoW ycnyru Ha 6Gase Mol
OCYLLIECTBNSAETCH B COOTBETCTBUM C COrMnalleHnemM O B3anMOAENCTBMM Mexay AAMUHUCTpaLmen
n ML, 3akno4eHHbIM B nopsgke, YCTaHOBIEHHOM 3akoHogaTtenscTBoM. [lepeyeHb ML, B
KOTOpbIX oOpraHusyeTcs npegoctaBneHne MyHuuunanbHOM Yycnyru B COOTBETCTBUM C
cornawleHnem O B3aMMogencTsuu, npusoautTca B [lpunoxeHun 2 K  HacTosilemy
AOMUHUCTPATUBHOMY perfameHTy.



22.2. (ObecneyeHune GecnnatHoro goctyna  3agasutenen  (npegcraButenen
3assutenen) k PMIryY Ha 6asze MOL| ocyuwiectBnsetrca B COOTBETCTBUM C TpeboBaHUSMMU
yCTaHOBIEHHbIMKU NocTaHoBrneHnem lMNpasutensctea Poccuiickun ®epepaumm ot 22.12.2012 Ne
1376 «O6 yTBEepxaeHun MNpaBun opraHnsauumn AeaTefibHOCTU MHOrOQYHKLUMOHASbHbIX LLEHTPOB
npeaocTaBneHns  rocygapCTBEHHbIX M MYHUUMNAmNbHBLIX  YCAyr»,  pacrnopsXeHnem
MuHucTepcTBa rocyaapCTBEHHOIO ynpaBreHusl, UHAPOPMALMNOHHBLIX TEXHOMOMMMU N CBA3U OT
21.07.2016 N 10-57/PB «O pervoHanbHOM cTaHAapTe opraHu3aumm OesTenibHOCTU
MHOIO(YHKLMOHANbHbLIX LEHTPOB NPeAOCTaBNEHNSA roCyaapCTBEHHbIX U MyHULUMMNANbHbIX YCIyr
B MockoBckon obnactuy.

22.3. MNepeyeHb MOLL, B koTOpbLIX 06ecnedeH GecnnaTtHbIn goctyn K PITY npuBogutca B
MpunoxeHun 2 K ADMUHUCTPATUBHOMY perfameHTy.

22.4. KoHcynbTupoBaHue 3asiButenen (npegcrasutenen 3assuTtenen) No NopsgKy
npepoctaBneHns MyHuUMNanNbHOW YCRyrM OCYLLEeCTBASIETCA B pamMKax CorfaweHns o
B3aumogenctesmn mexgy AgmuHuctpauunen n MOLL, 3aknoveHHbIM B Nopsiake, yCTaHOBEHHOM
3aKoHOOAaTENbCTBOM.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMONHEHUsA

23. Cocmas, nocnedoeamesibHOCMb U CPOKU 8bIMOJIHEHUS
adMuHuUcmpamueHbIx npouyedyp npu npedocmasneHuu MyHuuyunanbHou ycnyau

23.1. [epeyeHb agMUHUCTPATMBHbIX Npouedyp npu npegocTasneHnn MyHuumnansbHom

yCnyru:
1) nogava v npuem 3asiBNeHns N OKYMEHTOB;
2) obpaboTka n npegBapuTenbHOE pacCMOTpPEeHNE AOKYMEHTOB;
3) NPUHATUE peLLEeHUS;
4) HanpasrieHne pesyrnbTaTa.

23.2. Kaxpas agMuHuUCTpaTMBHaa npouegypa COCTOUT U3 aAMWHUCTPATMBHbIX
aencteun. lNepeyvyeHb U copepXaHue agMUHUCTPATUBHLIX AEWUCTBUW, COCTaBMSAIOLMNX KaXayHo
agMWHUCTPATMBHYIO  npoueaypy, nNpuBedeH B [lpunoxeHun 14 K HacTodAwwemy
AOMWHUCTPaATUBHOMY perfameHTy.

23.3.  brnok-cxema npegoctaBneHna MyHuuunanbHon ycnyru npuseaeHa B [MpunoxeHun
15 Kk HacTosAWweMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

IV. Mopsaok n hopMbl KOHTPONSA 3a UCNONMHEeHMeM AAMUHUCTPATUBHOIO perriameHTa

24. Mopsidok ocywecmesieHUs1 KOHMPOJIsi 3a cobs1r00eHUeM U UCMO/THeHUeM
G0/HKHOCMHbIMU JTUYamu, MyHUYUnaabHbIMU CAYXawuMu U cneyuanucmamu
AdmMuHucmpayuu nosioxeHuli AOMUHUCMpPamMueHo20 peaslaMeHma U UHbIX
HOpMamueHbIX NpPasoebiX akmoe, ycmaHasenuearoujux mpebosaHus K
npedocmaseneHuro MyHuyunanbHoU ycnyau, a makxe npuHsmueM UumMu peweHull

24.1. KoHTponb 3a cOOMOAEHMEM  [OOIMKHOCTHbIMM  NuuaMu  AAMUHUCTpaLUN,
NONOXEeHUN AIMUHUCTPATUBHOIO pernamMeHTa M WHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,



yCTaHaBnmBawoLwmx TpeboBaHnsa Kk npegoctaBneHntio MyHMumnansHOM ycrnyrn, ocyLLecTBseTca
B (hopwme:

1) TEeKyLLero KOHTponda 3a cobrnogeHneM MofHOTbl M KadecTBa npenocTaBneHus
MyHuuunansHom ycnyrm (ganee - TeKYLWNA KOHTPOIb);
2) KOHTpOSIA 3a cobrnogeHnem nopsigka npegocrasneHna MyHuumnansHOR yenyri.

24.2. TeKkyWMn KOHTPOSb OCYLLECTBASET 3aMecTuTenb pykoBogutena AgMuHUCTpaumm
B COOTBETCTBMM C TMpPUKas3oM O pacnpegeneHnm obsi3aHHOCTEN W YNOSIHOMOYEHHbIEe
UM OOJIKHOCTHbIE Nnuua

24.3. TekylMN  KOHTPOMb  OCYLLecTBNsSeTcA B NOpsiake,  YCTaHOBIIEHHOM
pykoBogutenem AOMUHUCTPaAUMM ONA  KOHTPONsS 3@ WCMOMHEHWEM MpPaBOBLIX AKTOB
AOMUHUCTpaUun.

24.4. KoHTponb 3a cobniogeHvem nopsgka npegoctasneHns MyHuumnansHon ycnyru
ocywectBndetcd  MWHUCTEPCTBOM  roCcygapCTBEHHOrO  ynpasfeHusi,  MHGPOPMaLMOHHbIX
TexHonormi mn cBAsn MockoBckor obnactu B COOTBETCTBUM C MOPSLKOM, YTBEPXOEHHOM
noctaHosneHnem [llpasutensctea MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14
«O6 yTtBepxaeHun [llopsigka  OCyWECTBMEHMS  KOHTPONS  3a  NpefoCcTaBfeHUEM
rocyaapCTBEHHbIX M MyHULMNanNbHbIX yCnyr Ha Tepputopmmn MocKoBCkOM 00nacTun u BHECEHUN
nameHeHun B MNonoxeHne o MMHMCTEPCTBE rOCY4apCTBEHHOMO YNpaBeHUs, UHPOPMaLMOHHbBIX
TexHonorum n ceasn MockoBckon obnactm» u Ha ocHoBaHMKM 3akoHa MockoBckon obnactu oT 4
mMaa 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactnu 06 agMUHUCTPATMBHbBIX
npaBOHaPYLUEHUAX».

25. Mopsidok u nepuoduyHocmb ocyusecmesieHusi Tekyuje2o KOHmMpons
nosiIHombI U Ka4ecmea npedocmaenerusi MyHuyunanbHou ycnyau u Konmposs 3a
cobnrodeHuem nopsioka npedocmaseneHusi MyHuyunanbHou ycryau

25.1. Tekywmi KOHTPOMb oOcyllecTBnseTca B doOpMe MOCTOAHHONO MOHUTOPUHIa
peLleHnin U OeENCTBUI y4acTBYIOLWMX B npegocTaBneHn MyHnumnansHoOW yenyrm OSMKHOCTHBIX
nuy, MyHAUMNAnNbHbIX CAyXawux WM chneumanuctoB AAMUHUCTpaUuKM, a Takke B dopme
BHYTPEHHMX NPOBEPOK B AOMUHUCTPpaunn nNo 3aaBneHusam, obpalleHnam u xanobam rpaxgaH,
nx o6begMHEHUI N OpraHM3aUnin Ha peLLeHns, a Takke AencTBus (6e30encTBMS) AOMKHOCTHbBIX
nuy, MyHUUMNanbHbIX ChAyXawux W cneuManuctoBs AMUMHUCTPaUMK, Yy4vacTBYHOLMX B
npegocrasneHnn MyHuuyunansHoW ycnyri.

25.2. TlopsigoK OCYLLECTBMEHUS TEeKYLLEero KOHTPONSA YTBEPXOaeTCa pPyKoBOAUTENEM
AOMUHUCTpaUu.

25.3. KoHTponb 3a cobnwogeHvem nopsaka npegoctaBneHna MyHuuunanbHOW ycryru
OCyLLEeCTBNSAETCS YNONTHOMOYEHHbLIMM JOMKHOCTHbIMU nvuamu MwuHuctepcTBa
rocygapCTBEHHOro ynpassieHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3n Mockosckon obnactm
NoCpeacTBOM MPOBEAEHMS MMAHOBbIX WM BHEMMAHOBLIX MPOBEPOK, CUCTEMATMYECKOro
HaONOeHNs 3a UCNOMHEHMEM OTBETCTBEHHbIMM [OOSMKHOCTHbIMM nuuamMm AgMUHUCTpaLmn
NONOXeHNn AOMUHUCTPATMBHOIO perfnameHTa B YacTn cobnogeHns nopsgka npegocraBneHuns
MyHuumnansHom ycnyru.

25.4. lnaHoBble npoBepkn AOMUHUCTPALUM W  OOFMPKHOCTHbLIX nNuy  AOMUHUCTpaLmnu
NpoBOAATCA  AOSDKHOCTHbIMM - nuuamMn  MuHUCTepcTBa roCydapCTBEHHOro  yrnpasneHus,
MHPOPMALIMOHHBIX TEXHOMOMMN 1 cBA3NM MocCKOBCKOM 06MnacTM Ha OCHOBAHWW €XEerogHoro
nnaHa npoBedeHUst MNPOBEPOK, CHOPMUPOBAHHOIO U  COMMacoBaHHOrO NPOKypaTypon
MockoBckor obnactu He 4alle ogHOro pasa B ABa roga.

25.5. BHennaHoBble NpoBepKN AOMUHUCTPALUM U OOSHKHOCTHbLIX Ny, AOQMUHUCTpaLnm
NpoOBOAATCA  AOSMKHOCTHbIMM — nuuamn  MuHMCTEpCTBa roCyaapCTBEHHOro  yrnpaBreHus,



MHOPMALMOHHBIX TexHornormm un cBasnm MockoBcko o0651acTM Ha OCHOBaHUKM  peLueHns
MUWHUCTPA rocygapCTBEHHOIO ynpasneHns NHPOPMAaLMOHHbLIX TEXHONOIMMN 1 cBs3n MocKoBCKOM
obnactm no cornacoBaHulo C MpokypaTypon MockoBckon o6nacti, MPUHUMaeMoro Ha
OCHOBaHWKN ObpalLleHUn rpaxkaaH, lpuandeckux nuy U MHdopmauum OT rocyaapCTBEHHbIX
opraHoB O (pakTax HapylweHun 3akoHogatenoctBa Poccurckon ®egepauunu, BrEKYLINX
BO3HWKHOBEHME 4pE3BblYaMHbLIX CUTyauuh, Yrpo3y >XMU3HU W 300POBbI rpaXaaH, a Takke
MacCOBble HapyLLUEeHWs NpaB rpaxgaH.

25.6. BHennaHoBble MpoBepkN ALMUHUCTPALUM U OOSHKHOCTHbLIX Ny, AOMUHUCTpaLnm
MOryT Takke npoBOAMTbLCS B COOTBETCTBUM C nopydeHuamu [lpesngeHta Poccuickon
depepaumnmn, [lpaButenbctBa Poccuiickon dPegepaumm M Ha OCHoBaHUM TpeboBaHus
"eHepanbHOro npokypopa Poccuickon ®Pepepaummn, npokypopa Mockosckon obnactm o
NpoBeOEeHMM BHEMMAHOBOW MPOBEPKM B paMKax Hag3opa 3a WCMONIHEHMEM 3aKOHOB MO
NOCTYNMBLUMM B OpraHbl MPOKypaTypbl MaTepuanam u obpalleHnam

26. OmeemcmeeHHOCMb GOJHKHOCMHbIX JIUY, MyHUUUNabHbIX CIYXawux u
cneyuanucmoe AOMUHUCMpayuu 3a peweHus u delicmeus (6ezdelicmeaue),
npuHumaemsblie (ocyujecmesisieMbie) uMu 8 xode npedocmaessieHusi MyHuyunanbHouU
ycnyau

26.1. [JJOmKHOCTHbIE nua, MYyHUUMNAanbHbIe cnyxatime " crieuumanucTbl
AOMUHUCTpaLMKM, OTBETCTBEHHble 3a npegoctaBneHve  MyHuumMnanbHOM  ycnyrm w
yyacTeywowme B npegocrtasneHmm MyHUUMNanNbHOM YCRyrm HecyT OTBETCTBEHHOCTb 3a
npvHMMaeMble (OCyLLEecTBNSIEMbIE) B Xoae npegoctaBneHns MyHuumnanbHOM yenyrn peLleHmns
n gencrteua (besnenctene) B COOTBETCTBMM C TpeboBaHMAMM 3akoHoAaTenbcTBa Poccnmnckon
depepauun.

26.2. HenonHoe wnn HekayecTBeHHOe npepocTasreHMe MyHuuunanbHOM YCryru,
BbIABNEHHOE B npouecce TeKylero KOHTPONs, BNEYET MNPUMEHEHME AUCLMMNIIMHAPHOMO
B3bICKaHUSA B COOTBETCTBUUN C 3aKOHoA4aTeNbCTBOM Poccuiickon degepaunn.

26.3.HapyweHue nopsigka npegoctaBneHns MyHuUMnaneHOW yCnyru, nosnekwee
HenpegocTaBneHne  MyHuumnanbHom  ycnyrm  3agBuTtento  nmMbo  npegocTaBneHue
MyHuuunanbHon  ycnyrm  3asdBUTENt0O € HapylleHMem  YCTaHOBMEHHbIX  CPOKOB,
npegycmaTpmBaeT agMUHUCTPATUBHYIO OTBETCTBEHHOCTb AOMKHOCTHOMO nvua AAMUHUCTpaUun
OCYLLIECTBNAOLLEr0  MCNOSHUTENbHO-pACcNoOpsSANTENbHbIE MOMTHOMOYNA B COOTBETCTBUM C
3akoHom MockoBckon obnactm ot 4 masa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckom
obnactn 06 agMMHUCTPATMBHBIX NPaBOHAPYLUEHNSAXY .

26.3.1. K HapyweHusMm nopsgka  npefocrtaeBneHnss  MyHuumnanbHOW  ycnyru,
YCTAHOBMEHHOro  HacTtosaWwuM  AOMUHUCTPATUBHBIM  pernameHToM B COOTBETCTBUM C
depepanbHbiM  3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTtaBneHus
rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCAYr» OTHOCUTCS:

1) TpeboBaHne ot 3asBuTens (NpeacraButensa 3asBUTENS) NPeACTaBNEHUS JOKYMEHTOB
N MHOPMAaLMM NN OCYLLECTBIEHUA AENCTBUIA, NpeacTaBfeHne Unn ocyLecTBEHNE KOTOPbIX
He NpeayCcMOTPEHO HacToAWUM AOMUHUCTPATUBHBIM PErnameHToM, MHbIMU HOPMAaTUBHbBIMU
NpaBOBbIMWN akTamu, PerynmpyrowmnmMm OTHOLLEHNS, BO3HUKAIOLLME B CBA3M C NpefoCTaBneHneM
MyHuumnansHom ycnyru;

2) TpeboBaHuMe oT 3aaButensa (npeactaButens 3asBuTens) NpeacraBneHns AOKYMEHTOB
M WHpOpmMauun, B TOM u4uCne MNOATBEPXKOAWWMX BHeceHMe 3adBuTeneMm nnaTbl 3a
npepocTtaBneHne MyHMUMNANbHOW YCRyrn, KOTOPble€ HAXOOATCS B PaCroOpsKEHUW OpraHos,
npegocTaBnAoWmMx MyHMUMNANbHYO YCRYyry, WHbIX TOCYQAPCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrieHns nmbo noaBeAOMCTBEHHbIX OpraHu3auun, Yy4acTBYKOLWMX B



npeaocTaBneHnn MyHuumnanbHOW yCrnyrn B COOTBETCTBMM C HACTOALWMM AAMUHUCTPATUBHbLIM
pernaMmeHTom;

3) TpeboBaHue oT 3asButens (npeacraBuTtens 3asBUTens) OCyLLeCTBEeHUa JeNCTBUN, B
TOM YMCre COrnacoBaHUn, HeobxoaMMbIx Ana nonyyvyeHns MyHMumnanbHOM yCnyrn n cBA3aHHbIX
Cc obOpalweHnemMm B WHble rOCydapCTBEHHblIE OpraHbl, OpraHbl MECTHOro camoynpaBrieHus,
opraHusauun, gns npegoctaBneHns  MyHuuunanbHOW  yCcnyrm He  nNpeayCcMOTPEeHHbIX
HacToAWMM AOMUHUCTPATUBHBLIM perfiaMeHToM;

4) HapyLlleHne cpoka perucTpauum 3aasneHunsa 3assutens (npeacraButens 3assuTtensd) o
npepocTaBneHnn MyHuuunansHom ycnyru, YCTaHOBMEHHOIo AOMUHUCTPATUBHbBIM
pernameHToMm;

5) HapyweHne cpoka npegoctaBneHna MyHuuMnanbHOW  yCnyru, YCTAHOBIIEHHOIO
AOMUHUCTPATUBHBIM perfiameHTomMm;

6) oTka3 B MNpuveme OOKYMeHTOB Yy 3asButens (npeacrtaButens 3aaBuTensl), ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPEHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;

7) oTka3 B npegoctaeBneHun MyHuUMNanbHOW YCMyrn, €criv OCHOBaHWUS OTKasa He
npeaycMOTpeHbl HAaCTOALWMM AAMUHUCTPATUBHLIM PErfIaMeHTOM;

8) HeMOTMBMPOBaHHbBIA OTKa3 B npegoctasneHnn MyHuUMNanbHOW YyCryrn, B criyvyae
OTCYTCTBMUS OCHOBaHUN AN OTKasa B npefoctasneHmm MyHuumnanbHon ycnyru;

9) oTka3 B UCMpaBfeHUN OONYLIEHHbIX ONevYaTtok U ownbOK B BblOAHHbIX B pesynbTaTe
npepocTaBneHns MyHuumnanbHOW yCnyru [OKyMeHTax IMbo HapylleHue YCTaHOBIIEHHOMO
CpoKa Takux UcnpaBreHun.

26.4. JOMKHOCTHBIM NUUOM AAMUHUCTPaUUKN, OTBETCTBEHHbIM 3a cobniogeHve nopsaka
npegoctaBneHns  MyHuMumMnanbHOM  yCcnyrm  sIBNSIETCA  PYKOBOAMTENb  CTPYKTYPHOrO
nogpasgeneHna AoMUHUCTPaLUK.

27. MonoxeHusi, xapakmepu3syrouwue mpeboeaHusi kK NOpsiOKy u ghopmam
KOHmMpouJisi 3a npedocmasneHuem MyHuyunanbHOU ycjlyau, 8 MOM YUcCJle CO CIMOPOHbI
epaxdaH, ux 06 eduHeHul u op2aHu3ayuli

27.1. TpeboBaHuaMM K nopsaky n popmam TekyLlero KOHTpons 3a npeaocTaBeHnem
MyHuUMNanbLHOM yCrnyrn SBnsTCA:

— HEe3aBUCUMMOCTb;

— TLWATENbHOCTb.

27.2. He3aBMCUMOCTb TEKYLLLErO KOHTPOISA 3aKNio4aeTcsa B TOM, YTO AO/MKHOCTHOE NunLo,
YyNOTHOMOYEHHOE Ha €ero  OCYLIEeCTBNEHWEe He3aBMCMMO OT  LOSHKHOCTHOrO  nuua,
MYHULMNANbHOrO  CriyXaLlero, cneumnanucta  AOMUHUCTpauUuKM,  yvacTBylwEero B
npegocraBneHnn MyHuuMnaneHOW yCnyrn, B TOM 4ucre He umeeT 6nmM3koro poactea wnu
cBoKcTBa (poguTtenun, cynpyru, getmn, 6patbs, CecTpbl, a Takke OpaTtbsi, CECTpbl, poaUTENN,
AeTn CynpyroB 1 Cynpyrn getemn) ¢ HAM.

27.3.  [OMKHOCTHbIE NMLA, OCYLLECTBNAKOLWME TEKYLLMIA KOHTPOSIb 3a NPeaoCTaBlEHNEM
MyHUUMNanbHOW  yCrnyrn, AOSKHbl NPUHUMATb Mepbl NO  NPEeAOoTBPALLEHWUO  KOHIMKTA
NMHTEepecoB NMpu nNpegocTasneHnn MyHmumnnanbHOM ycnyrm

27.4. TwartenbHOCTb OCYLIECTBNEHNA TEKyLWEero KOHTPONs 3a npeaocTaBNeHneM
MyHUUMNanbHOM ycnyrm COCTOUT B CBOEBPEMEHHOM M TOYHOM UCMONHEHUN YNOSTHOMOYEHHbIMU
nmuammn o6a3aHHOCTEN, NPeAyCMOTPEHHbIX HACTOSALUM pa3genom.



27.5. NpaxgaHe, nx obbeguHeHUsT N opraHu3aumm NS OCYLLECTBIIEHUS KOHTPONS 3a
npepoctaBneHnem  MyHuuunanbHOM  ycnyru C  uenbio  cobrniogeHuss  nopsigka  ee
npeaocTaBneHns MMelT NpaBo HanpaensaTb B MUHMCTEPCTBO rocy4apCTBEHHOrO ynpaBrieHus,
MHAPOPMALIMOHHBIX TEXHomnormin un cBasnm MockoBcko obnactn xanobbl Ha HapyleHue
AOIMKHOCTHBIMM  NMUAMK,  MYHUAUMNANbHbIMU  ciyxawumu  AOMUHUCTpaUMM  nopsgka
npepoctaBneHns  MyHuuunanbHOW  ycnyrk, MNOBMeEKWee ee  HenpeacraBreHne  unu
npefocTaBneHne C HapylleHWeM CpoKa, YCTaHOBJIEHHOrO HacToAWMM AOMUHUCTPATUBHBIM
pernameHToMm.

27.6. [paxpaHe, ux obbeauHEHNs N opraHuM3aumMm Ons OCyLLEeCTBMEHUs KOHTPonsa 3a
npepocTtaBneHnem MyHuumnanbHOM yCryrm MMeEKT MpaBoO HanpaenAaTb B ALMUHUCTPALMIO
NHOMBMAOYaNbHbIE U KONMNEKTUBHbIE ObpalleHns C npeanoXeHusMU Mo COBEPLUEHCTBOBAHMIO
nopsigka npegoctaeneHns MyHuumnanbHOW ycnyrn, a Takke >anobbl u 3adBneHus Ha
aencteua (besgenctene) AOSMKHOCTHBLIX NUL, AOMUMHUCTPAUMUM U MPUHATbIE UMW peLUueHns,
cBsi3aHHble ¢ npegocTtaBneHeM MyHuunnanbHOM yCrnyru.

27.7. KoHTponb 3a npegocTtaBneHnem MyHUUMNANbHOM YCnyrn, B TOM 4uUCre Co
CTOPOHbl TpaxgaH WX OObEeAUHEHWA W OpraHu3auuKn, OCYLLEeCTBMASETCAS MNOCPeACcTBOM
OTKPbITOCTU AeATenbHOCTM AOMUMHUCTpauMM Npu npegoctaBneHmm MyHUUMnanbHOW YCnyru,
NonyyYeHnss NOSIHOW, akTyanbHOM M OOCTOBEPHOW WMHOpMauum O MNopsiake NpeaocTaBneHus
MyHMuMnanbHON ycnyrm M BO3MOXHOCTM AocyaebHoro paccMoTpeHunsa obpalweHun (kanob) B
npouecce nony4vyeHns MyHuumnanbHOM ycnyri.

27.8. 3assutenu (npeactaButenu 3asBUTENsl) MOryT KOHTPONMPOBATh NpeaoCcTaBreHme
MyHuuunanbHOW ycnyrm nyTeMm nonyydeHns wuHdopmauum o xXode npenoctaBneHus
MyHUuMnansHOM ycrnyrn, B TOM 4YUCMEe O CPOKax 3aBepLUeHUs afMUHUCTPaTUBHBLIX npoueayp
(oencteuin) nNo TenegoHy, NyTeM MUCbMEHHOro obpalleHusi, B TOM YuCne MNo 3fEKTPOHHOWN
noyte u yepes PIIy.

V. JocynebHbIN (BHecyaeOHbIN) NOpAAOK 06XanoBaHMA pelueHuin u AencTBUn
(6e3pencTBUSA) AOIMKHOCTHbIX NUL, MyHMLUNANbHbIX CRyXalWwmx U cneyuanucTos
AAMUHUCTpaUUK, yYacTBYHOLWMX B npegocTaBneHnn MyHuumMnansHon ycnyrum

28. [HocydebHbili (6HecyOebHbIl) NOpsiOOK obxanoeaHusi peweHull u
delicmeutli (6e3delicmeausi) QOJDKHOCMHBbIX J1UY, MyHUYUNasbHbIX CyXawux u
crneyuanucmos, yyacmsyrujux e npedocmaesneHuu MyHuyunanbHoU ycnyau

28.1. 3asBuTenb Bnpase nogatb Xanoby Ha pelwieHne n (unu) gencreune (6esgencrame)
AOMUHUCTPaAUMM U (MAW) UX OOSDKHOCTHBIX MWL, MyHUUMNAanbHbIX CRyXawmx, a Takke
cneumanuctoB M®L npu npegoctasneHnn MyH1MuunansHOM yCryru.

28.2. 3asBuTenb nmeet npaBo obpaTuTbCcsa C kanobon, B TOM 4ucne B CrneayroLlmnx
crny4vasx:

1) HapylleHne cpoka peructpauun 3asBneHus 3assuTtens O nNpeaocTaBrieHun
MyHUuMnansHOM ycnyru, ycTaHOBNEHHOrO AOMUHUCTPATUBHBIM perfiameHToM;

2) HapylweHne cpoka npepoctaBneHus MyHuUunansHOW YCnyru, ycTaHOBIIEHHOrO
HaCTOALWMM AOMUHUCTPATUBHBLIM PErflaMeHTOM;

3) TpeboBaHne y 3asBUTens [OOKYMEHTOB, He npedyCMOTPEHHbIX HacTOALUM
AOMUHUCTPATMBHBIM pernameHTom Ans npegocrasnedms MyHuumnanbHoOW ycnyru;

4) OTKa3 B MpuvemMe [OKYMEHTOB Yy 3asBuTend, ecnv OCHOBaHMS oOTKasa He
npeaycMoTpeHbl HAacTOAWMM AAMUHUCTPATUBHBLIM PErflaMeHTOM;



5) oTKka3 B npeaocTtaBneHnn MyHuUMnanbHOW YCnyri, ecrii OCHOBaHWsi OTKasa He
npeaycMOTPEHbl HAacTOAWMM AQMUHUCTPATUBHBLIM PErfiaMeHToM;

6) TpeboBaHue ¢ 3asBuTeNs Npu npegoctasneHn MyHuMUMNanbHOW ycnyr nnarol,
He NpeayCMOTPEHHON HAaCTOAWMM ALMUHUCTPATUBHBLIM PEerfiaMeHToM;
7) OTKa3 [OJMKHOCTHOrO nuua  AQMUHUCTpauUMM B WCNPaBMEHWM [OMYLLEHHbIX

onevyatok M OWKWBOK B Bbl4aHHbIX B pe3ynbTaTe npegoctaBneHns MyHuumnanbHOW ycnyru
AOKyMeHTax Nnbo HapyLLleHne YyCTaHOBNEHHOIO CPOKa TakMX UCMPaBreHNIA.

28.3. >Kanoba paccMmaTpuBaeTCcs AOMUHMCTpaunen, npeaocTaBnsoLLEN
MyHuumMnanbHyto ycnyry, nopsiAoK MNpenocTaBfieHns KOTopon Obin HapylweH BCrneacteme
peweHnn n gencteun (6esgencrtems) AOMUHUCTPaUuUK, npegoctasndaowen MyHuumMnansHy
ycnyry, AOMKHOCTHOrO nuua nmbo MyHMUMNanbHbIX Cy>KaLux.

28.4. B cnydyae ecnn obxanylTcs peweHus pykoBoguTensa  AgMUHUCTpauuu,
npegocTaBnAwoLLEN MyHuumnanbHyto  ycnyry, xanoba nopaetcs BbILLECTOSALLEMY
AOMKHOCTHOMY NULY B NOpSAKe NOAYNHEHHOCTW.

28.5. XKanoba nogaetca B AOMMHUCTpauMio npegocTasnsawowyo  MyHuuunanbHyto
ycrnyry B MUCbMEHHOW cpopme, B TOM 4YMUCNEe MpuM JfIMYHOM NpUeMe 3asBuUTEns, UnM B
3NEKTPOHHOM BuAe.

28.6. XKanoba gomkHa cogepxaTb:

a) HauMeHoBaHMe opraHa, npegocrasndaowero MyHumMnanbHyo ycnyry, A0SMKHOCTHOIO
nuua opraHa, npegoctasnsowero  MyHuuunaneHy  ycnyry, numbo  MyHMUMNANbHOro
Cnyxalllero, peweHnsa n genctena (6e3gencrame) KoTopbix 06XxanyTcs;

6) dbamunuio, MMA, OTYECTBO (MPU HanNM4Mn), CBELEHNS O MECTE XUTENbCTBA 3asaBUTENS
- pmanyeckoro nuua nMbo HaMMeHOBaHME, CBEOEHUS O MECTE HaXOXAEHUA 3asaBuTENnd -
IOPUAMNYECKOrO Nvua, a Takke HoMep (HomMepa) KOHTakTHoro TtenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPWY HaNUYUK) U NOYTOBLIA aApPEC, NO KOTOPbLIM AOSMKEH ObiTb HaNpaBneH
OTBET 3asBUTENIO (3a UCKNIDYEHUEM criydas, koraa xxanoba Hanpasnsetca yepes PITY;

B) cBedeHuss o6 obOxanyembix peweHusx wn gencteuax (6esgencteum) opraHa,
npegoctasnsawowero MyHuuunanbHyo ycnyry, ero JOMmMKHOCTHOro nuua nmbo MyHUumnanbHOro
Cny’Xallero;

r) AOBOAbI, HA OCHOBAHWWN KOTOPbIX 3asiBUTESNb HE COrnaceH C pelleHneM U gencTBuem
(6e3pencTBnem) opraHa, npegoctaBnsaowero MyHuUMNanbHyO YyCryry, ero AOSMKHOCTHOro
nvua nnbo MyHUUMNanbHOro cryxawlero. 3assutenemM MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI
(Mpn Hanuuun), NnoaTBEpPKAAOLLME OOBOAbLI 3asBUTENS, NMMOO MX KONUN.

28.7. B cnyyae ecnu xanoba nogaetca 4depe3 npeacTaBUTeEnNs 3asBUTENd, Takke
npeacraBnsAeTcs AOKYMEHT, NOATBEPXKOAKOLWMIA NOSTHOMOYMS Ha OCYLLECTBNEHME OENCTBUA OT
nmeHn 3assutens. B kayectBe [OOKyMeHTa, NOATBEpXAawLwero MofHOMOYMA  Ha
OCYyLLECTBMNEHNE OENCTBUN OT UMEHN 3a8BUTENS, MOXET ObITb NpeacTaBneHa:

a) odopMneHHas B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon ®epepauuu
AOBEPEHHOCTL (NS PU3NYECKNX NNLL);

0) odopmneHHas B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon ®Pepepauun
AOBEPEHHOCTb, 3aBEPEHHAs MevyaTbio 3aaBUTENS (MPUM HanMyMM nedaTtn) 1M nognucaHHas
pyKoBOAUTENEM 3asABUTENS WM YNOSTHOMOYEHHbIM 3TUM pykoBoAUTENEeM nuuom (ans
IOPUANYECKNX NNLL);

B) KOMWA pelleHUst O HasHadYeHun unm ob um3bpaHmm nNubo npukasa O HasHa4YeHUn
M3MYeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbLIM Takoe puanyeckoe nuuo
obnagaet npaBoM AeNCTBOBATb OT MMEHU 3asBUTENS 6e3 JOBEPEHHOCTH.

28.8. XKanoba moxeT ObITb HanpasneHa Yepe3s JInuHbii kabuHeT Ha PITY, nogaHa npwm
noceweHmn MOLU, HanpaBneHa Mo noyTe, C WUCNOMb3OBaHMEM oOdMUMANbHOrO caunTa
AOMUHUCTpauMN, a Takke MOXeT ObiTb NpuHATA NpuM NUYHOM npueme 3asiBUTensd B
AoMunHucTpaumn. NHgopmauua o0 MecTe npuvema, a Takke o0 yCTaHOBMEHHbIX Ans npuema
OHAX 1 Yacax pasMelleHa Ha ouumanbHOM cante AgQMUHUCTpaunmn B ceTn MHTepHeT.



28.9. Bpems npuema xanob [JOrmMKHO coBnagatb CO BPEMEHEM MpeaoCTaBreHUs
MyHUumMnanbHbIX yCryr.

28.10. XKanoba B NnUCbMeHHON hopMe MOXET BbITb TakKe HamnpasfneHa no nodTe.

28.11.B cnyyae nogayn xanobbl npyv NUYHOM MpUEME 3asiBUTENb MpeacTaBnsieT
AOKYMEHT, YAOCTOBEPSIOLWMIA €r0 JIMYHOCTb B COOTBETCTBMM C 3aKoHOAATeNbLCTBOM Poccumnckon
depepauun.

28.12. B anekTpoHHOM BuAae xanobda moxeT 6bITb NogaHa 3asiBUTENeM NnocpeacTBOM:

a) oduumanbHoro canta AQMUHUCTPAUUN B MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn "IHTepHeT";

6) PITY;

28.13. B cny4ae ecnu xanoba nogaHa 3asiButenem B AOAMUHUCTPAUUIO, B KOMMETEHLNIO
KOTOPOW He BXOAWUT MPUHATUE pelleHns no xkanobe, B TevyeHne 3 paboumx AHEN CO OHA ee
permctpaunn AOMUHUCTPaUUa HanpaendeT Xanoby B YNONMHOMOYEHHbIM Ha ee pacCMOTPeEHNE
opraH n B NMCbMeHHON dopMe MHopPMUPYET 3anBUTENSA O NepeHanpaBneHnn xanobsbl.

28.14.Tlpn 3TOM CPOK PaCCMOTPEHUSA Kanobbl UCYUCNAETCA CO [OHS perucrtpauuu
Xanobbl B yNONMHOMOYEHHOM Ha ee pacCMOTPEHME OpraHe.

28.15.Kanoba moxeT 6bITb nogaHa 3assutenem 4yepesd MOL|. lNpu noctynneHum
xanobbl MO®L| obecneunBaer ee nepegady B YMNOSTHOMOYEHHYKD Ha €€ pPacCMOTPEHUE
AOMUHUCTpaUMO B NOpSaKe U CPOKU, KOTOPbIe YCTAaHOBIEHbI COrfalleHneM O B3aMMOgeNCTBUN,
HO He no3gHee cnegytowero paboyero AHA €O AHS NOCTYNNEHUs Xanobbl.

28.16.7Kanoba Ha HapyweHue nopsigka npegoctasrieHns MyHuumMnanbHOW ycnyru B
M®Ll paccmaTtpmBaeTcd MMHUCTEPCTBOM rOCy4apCTBEHHOIO yrnpaBfeHnda, NHPOPMAaLMOHHbIX
TexHosormm n caasm MockoBckorn obnactu.

28.17. MOLl o6ecneumBaer:

a) ocHalleHne MecCT npuema xanob;

6) vHOopMUpOBaHME 3aaBUTENEN O MOPsiAKE 0OXanoBaHUS peELUEHUA U OEWCTBUN
(6bespencTtBug)  AgMuUHUCTpauuu,  npegoctasngwux  MyHuumnanbHylo — ycnyry,  Ux
AOIMKHOCTHbBIX NUL, NMMB0 MyHMLMNAnbHbIX CRYyXalmMx NoCpeacTBOM pasMeLleHns nHgopmaumm
Ha cTeHOax B MecTax NpedoCTaBriEHUs TOCYAApPCTBEHHbIX M MyHUUMNANbHbBIX YCIYr, Ha KX
ohmumanbHbiX cantax, Ha PITY;

B) KOHCYINbTUPOBaHWE 3asiBUTENen O nopsigke obXanoBaHUs pelleHuri U OeNcTBui
(6es3pencTBus) opraHoB, NPeaOCTaBMAILWMNX FOCYAAPCTBEHHbIE YU MyHUUMUNASbHbIE YCAYTN, WX
AOSDKHOCTHBIX NKL, MO0 MyHULMNAnbHbIX CAyXalinx, B TOM Yucrie No TenedoHy, 3f1IeKTPOHHOM
noyTe, Npu NIMYHOM MPUEME;

) 3akritloMeHne cornalleHnn 0 B3aMmogencTBum B 4actu ocyuecterneHns MOLL npuema
Xanob v Bblgayn 3agaBuTensaM pesynbTaToB pacCMOTPEHMUS xanoob;

A) dopmMupoBaHne U NpeacTaBfieHMe  exekBapTanbHO B MuHWUCTEpCTBO
rocygapCTBEHHOIO ynpaBreHusi, MHPOPMaLMOHHbLIX TEXHOMOMMN K cBA3n MockoBckon obnactm
OTYETHOCTU O TMOSMYYEHHbLIX W pPACCMOTPEHHbLIX Xarnobax (B TOM 4ucre O Konumyectse
yAOBMNETBOPEHHbIX U HEYLOBETBOPEHHbIX Xarnob).

28.18.B AOMUHMCTpauumK, onpenensitotcs YNnofIHOMOYEHHbIE Ha PacCMOTPeEHne xanob
AOIMKHOCTHbIE NULA, KOTopble obecneynBatoT:

a) npuem n paccMoTpeHue xanob B COOTBETCTBUM C HACTOALWMMN TpeboBaHUAMN;

6) HanpaBneHue xanob B yNONTHOMOYEHHbLIN Ha UX PACCMOTPEHNE OpraH;

28.18. B cnyyae yctaHOBReHWa B XO4e Unv Mo pesynbTaTtaM pPacCMOTPEHUS Xanobbl
Npu3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBoOHapyLUeHUs, NpedyCMOTpPeHHOro cratben 5.63
Kogekca Poccuiickon ®efepaumm 06 agMMHUCTPATUBHBIX NpaBOHAPYLUEHUSAX, WX NPU3HAKOB
cocTtaBa MpPecTynfieHns AOSMKHOCTHOE §WLO, YNOIHOMOYEHHOE Ha pacCMOTpeHune xanob,
He3amMeasIMTenbHO HanpaBngeT COOTBETCTBYOLWME MaTepuasibl B OpraHbl NPOKypaTypsbl.

28.19. B cnyyae yctaHOBMEHNA B XO4e wnv Mo pesynbTartaMm PacCMOTPEHUS Xanobbl
NPU3HaKoOB cocTaBa aAMUHUCTPATMBHOIO NpaBOHapyLUEHWsl, NpeayCMOTPeHHOro rnason 15
3akoHa MockoBckon obnactu ot 4 maa 2016 rogpa Ne 37/2016-O3 «Kopekc MockoBckowm



obnactn 06 agMUHUCTPaTUBHbLIX NPaBOHAPYLUEHUSIX» OOIMKHOCTHOE NNLO, YNOMHOMOYEHHOE Ha
paccMmoTpeHne xanob, HesameanuTenbHO HanpaensieT COOTBETCTBYWOLIME MaTepuansl B
MWHNCTEPCTBO rOCYAapCTBEHHOIO YMNpaBneHusi, MHOPMALMOHHbLIX TEXHOMOIMMNM W CBA3N
MockoBckorn obnacTu.

28.20.XKanoba, noctynuBwass B  YMNOSIHOMOYEHHYHD Ha ee  pacCMOTpeHue
AOMUHUCTPaLMIO, MOANEXUT perncTpauun He nosgHee creayrowero pabovero AHsA Co OHA ee
noctynneHus. XXanoba paccmatpmBaeTtcs B TedeHne 15 paboumx gHen co OHS ee perncrpaumm,
ecnn 6onee KOpPOTKME CPOKM PacCMOTPEHUS Xanobbl He yCTaHOBMNEHbl AOMUHUCTpaLMen,
YNOSTHOMOYEHHOM Ha ee pacCMOTPEHNE.

28.21.B cnyyae o6xanoBaHusi oOTkasza AgMUMHUCTpauMW, NpeaoCcTaBnalOWEN
MyHuumnanbHyto ycnyry, ee OSMKHOCTHOMO fiMua WUnn MyHUUmMnanbHOro cryXawlero B npueme
OOKYMeHTOB y 3assuTtens nubo B ucnpaBneHuyn OONYyLEHHbIX onevyaTtok WU ownbok unu B
cnyyae oOXanoBaHUsA 3asiBUTENEM HapyLUeHWUs YCTaHOBMEHHOrO0 CpoKa TakuxX WCnpaBrieHum
Xanoba paccmaTtpuBaeTcs B TedeHue 5 paboumx gHen co OHA ee perncTpauum.

28.22. o pe3ynbTaTaM pacCMOTPEHUS Xanoodbl B COOTBETCTBUN C YacTbto 7 cTaTbn 11.2
depepanbHoro 3akoHa ot 27 uona 2010r. Ne 210-03 «O6 opraHMsaumm npeaocTaBreHus
roOCyAapCTBEHHbIX W  MyHMUMNANbHbLIX YCIyr» YMNOTHOMOYEHHOE Ha €e pacCMOTpeHue
AOIMKHOCTHOE N0 AOMUHUCTpauUMy NpuHUMaeT pelueHe o6 yaoBneTBopeHun xanobbl nmdo
06 oOTkase B ee YyOoOBMETBOPEHMWU. YKa3aHHOE pelleHne npuHuMaetTcsa B ¢opMme akta
AOMUHUCTpaUu.

28.21.Mpn  yooBneTBOpeHMM  Xanobbl  YMNOMHOMOYEHHOE  AOSPKHOCTHOE  NMuUOo
AOMUHUCTPALMM NPUHUMAET UCYEPNbIBaKOLLNE MEPbLI MO YCTPAHEHWNIO BbISIBNIEHHbIX HAPYLUEHWN,
B TOM 4ucrie no Bblgade 3assutento pesynbtata MyHuumunanbHOW ycnyru, He nosgHee 5
paboymx AHen CO AHS NPUHATUS PeLLEeHUs, eCriu UHOEe He YCTaHOBMEHO 3aKOHOAATeNbCTBOM
Poccuinckon ®egepaunn.

28.22.OTBET NO pesynbTaTtaMm pacCMOTPEHUSA xanobbl HanpaBndetTcsa 3aaABUTENIO He
no3gHee OHS, CNeayloLlero 3a gHeM MPUHATUS pelueHusi, B NUcbMeHHon dopme. B cnyvae
ecnu xanoba 6Obina HanpaeneHa B 3nekTpoHHowm dopme 4vepes PIITY, oTeBeT 3aaBUTENHO
HanpasnseTcs B JIM4HbIN KabuHeT nocpencrTesom PITY.

28.23. B oTBeTE NO pesynbTatam pacCMOTPeEHUS Xanobbl yKasblBaoTCA:

a) HaummeHoOBaHMe  opraHa, npegoctaeBndawowero  MyHuuMnanbHyrO  ycnyry,
paccMOTpeBLUEro >xanoby, AOOMKHOCTb, damMunusa, uMsl, OTYEeCTBO (NpWU HanuMyuu) ero
AOSDKHOCTHOMO Nnua, NPUHSABLLENO peLLeHne no xanobe;

6) Homep, JaTa, MeCTO NPUHATUA pPeLleHUs], BKNYas CBeAEHNS O OOSMKHOCTHOM nuue,
pelleHne unu gencremne (besgencrane) KOToporo obxanyercs;

B) daMunus, MM, OTHECTBO (MPY HANUYNN) NN HaMMEHOBaHNe 3asiBUTENS;

) OCHOBaHUSA ANA NPUHATUSA peLleHust No xanobe;

A) NpuHATOE Mo Xanobe pelueHne;

€) B crnyvae, ecnu »xanoba npusHaHa 000CHOBAHHOW, - CPOKU YCTPaAHEHUS BbISIBNIEHHbIX
HapyLUeHW, B TOM Y1Cre CPOK NpefocTaBneHuns pesynbtata MyHUUnnansHoOm ycnyru;

X) cBefeHus 0 nopsiake o6XxanoBaHUs NPUHATOrO No Xanobe pelleHus.

28.24. OTBeT no pesynbTaTtam paccMoTpeHnsa Xanoobl noanucbiBaeTCs
YNOMHOMOYEHHbIM Ha PacCMOTPEHME Kanobbl AOMKHOCTHLIM NMLOM AQMUHUCTPALNN.

28.25.T1o xenaHuio 3asBUTENsSI OTBET NO peaynbTaTtam PacCMOTPEHUSA Xanobbl MOXeT
ObITb NpeacTaBneH He No3gHee AHs, Credyrlwero 3a OHEeM MNPUHATUS peLleHus, B dopme
9NEKTPOHHOrO [OOKYMEHTa, MNOAMNWCAHHOIO 3JNIEKTPOHHOW MOAMUCHLIO  YNOSTHOMOYEHHOrO Ha
paccMOTpeHne xanobbl OMMKHOCTHOro nuua AgMUHUCTPaLMN.

28.26. YnonHomo4eHHoe Ha paccMoTpeHune »Kanoobl JOIMKHOCTHOE niuo
AOMUHUCTpaLMM OTKa3biBaeT B yAOBNETBOPEHMM anobbl B CNeAyLNX cryvasx:

a) HanuuMe BCTYMMBLUErO B 3aKOHHYK CUIYy pelleHusa cyda, apbutpaxHoro cyga no
Xanobe o ToM Xe npegMeTe 1 No TeM e OCHOBaHUSAM;



6) nogaya >kanobbl NMUOM, MNOSIHOMOYUA KOTOPOro He MNOATBEPXAEHbl B MNOpsaake,
yCTaHOBIIEHHOM 3aKoHogaTenbCcTBOM Poccuinckon ®epepaunu;

B) HanuumMe pelueHus No xanobe, NPUHATOrO paHee B COOTBETCTBMM C HACTOSALLMMMU
TpeboBaHNSAMN B OTHOLLEHWM TOrO Xe 3asBUTENS U MO TOMY Xe npeameTy xanobbl.

28.27. YNONMHOMOYEHHOE Ha  paccMOTpPeHue  xanobbl  OOMMKHOCTHOE  NULO
AOMUHUCTpaLMKM BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa B cnefyowmnx crnyyasax:

a) Hanuune B xanobe HeueH3YypHbIX NMMO0 OCKOPOMTENbHbBIX BbIPAXEHWUA, YIPO3 XKN3HMW,
3[0POBbIO Y UMYLLECTBY AOIMKHOCTHOMO N1LA, a TakKe YNeHOB ero cembu;

6) oTCcyTCTBME BO3MOXHOCTWU NPOYMTaTb Kakyto-nmbo 4acTb TekcTa Xanobbl, hamunuio,
NUMs1, OTYECTBO (NPW HanM4mMm) 1 (UN1) NOYTOBbLIN agpec 3aaBUTENS, YKa3aHHbIe B xanobe.

V1. MNpaBuna o6paboTku NepcoHanbHbIX AaHHbIX NPU NPeaoCTaBeHUN
MyHuuMnansHou ycnyru

29. lMpaeuna o6pabomku nepcoHasibHbIX OaHHbIX NMPU NpedocmassieHuuU
MyHuuyunanbHou ycnyau

29.1. ObpaboTka nepcoHanbHbIX AaHHbIX NpyU NpegoctasneHnn MyHuumMnanbHOW ycnyru
OCYLLEeCTBNSAETCA Ha 3aKOHHOM W  CnpaBegsiMBoOM  OCHOBE C  yyeToM TpeboBaHui
3akoHogartenbcTBa Poccuinckon ®enepaunmn B chepe nepcoHasibHbIX JaHHbIX.

29.2. ObpaboTka nepcoHarnbHbIX AaHHbIX NpyU NpegoctasneHnn MyHuumMnanbHOW ycnyru
OrpaHN4MBaEeTCa AOCTUXKEHUEM KOHKPETHbIX, OnpeaefneHHbIX HacTosawmumM AOQMUHUCTPATUBHBIM
pernameHTom uenen. He gonyckaetca obpaboTka nepcoHanbHbIX OaHHbIX, HECOBMECTUMAas C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

29.3. O6bpaboTke nognexaT TONbKO NEpPCOHanbHbIE AAHHbIE, KOTOPbLIE OTBEYAOT LENsam
nx o6paboTku.

29.4. Llenbto 06paboTKn nepcoHanbHbIX AAHHbIX SBMASETCA MCMNOSIHEHME OOMMKHOCTHbIX
0653aHHOCTEN M MOMHOMOYMI cneunanucTamm AQMUHUCTPaUUK B npouecce npeaocTaBneHns
MyHuumnanbHOW ycnyrn, a Takke OCYLWEeCTBNEeHUA YCTaHOBJIEHHbIX 3aKOHOOATEeNbCTBOM
Poccuiickon  depepaumm  rocygapCTBeHHbIX  QyHKUMM 1NO  0OpaboTke  pes3ynbTaToB
npepocTaBneHHon MyH1UMnansHoOM yCcnyru.

29.5. MNpun 0bpaboTKke NepcoHanbHbIX AaHHbIX B Lienax npegoctasneHns MyHuumnansHom
ycnyrm He ponyckaeTtcs obbeauHeHue 6a3 AaHHbIX, CoAepXalMx nepcoHasnbHble AaHHble,
0bpaboTKka KOTOpbIX OCYLLECTBAAETCS B LeNsiX, HECOBMECTUMbIX MeXay cobon.

29.6. CogepxaHne wun o00bem obpabaTbiBaeMbiX MNEPCOHarnbHbIX AaHHbIX OOKHbI
COOTBETCTBOBATb 3asiBfieHHOM Lenn obpabotkn. ObpabaTbiBaeMble nepcoHasnbHble OaHHble
He JOMMKHbI BbITb N36LITOYHBIMU MO OTHOLLEHUIO K 3asiBfIEHHOM Lienun nx obpaboTku.

29.7. MNpn obpaboTke nepcoHanbHbIX [aHHbIX OOMMKHbl ObiTb Ob6ecneyeHbl TOYHOCTb
nepcoHanbHbIX AaHHbIX, UX OCTATOMHOCTb, @ B HEOOXOAMMbLIX CRyyasix M akTyanbHOCTb
MO OTHOWeEHUI K uenn o06paboTku nepcoHanbHbIX AaHHbIX. [JOMKHOCTHbIE nuua
AOMUHUCTpaUMM  OOSMKHbI  MpuMHMMaTbL  Heobxoaumble Mepbl nnbo  obecneuvmBaTtb
NX NPUHATME MO YAANEHWUIO NN YTOYHEHUIO HENOJTHBIX UMW HETOYHbIX AAHHbIX.

29.8. XpaHeHMe nepcoHanbHbIX [OaHHbIX  [O/MKHO  OCYLLecTBNATbLCA B opme,
no3sonswLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OOMblUe, Yem 3Toro Tpebyet
uenb obpaboTkM MNepcoHanbHbIX AaHHbIX, €CNN CPOK XPaHEHUSs! NepcoHasrbHbIX OAHHbIX He
yCTaHOBMNEH deaepanbHbiM 3aKOHOAATENLCTBOM, 3akoHogaTenbctBoM MockoBckon obnactu,



AOroBOpPOM, CTOPOHOW KOTOPOro, BbirogonpuobpertatenemM unu nopyynTeniem no KOTOpOMy
ABnseTca CcyObekT nepcoHanbHbiX AaHHbiX. O6pabaTtbiBaemble NepcoHasnbHble OaHHble
nognexaTr YHUYTOXEHUI0 NMBo obe3nuumBaHuo MO AOCTMXKEHUW uenen obpaboTkm wmnu B
cnyyae yTpaTbl HeobxoaumMocTH

B AOCTWXKEHUN 3TUX LieNen, ecriv MHoe He NpeayCcMOTPEHO 3aKoHO4aTENbCTBOM.

29.9. B cootBeTCTBUMN C LeNbo 06paboTkn nepcoHasnbHbIX OAaHHbIX, YKa3aHHOW B MYHKTe
29.4. HacTtosiwero AAMUMHUCTPATUBHOIO pernameHTa, B AAMUHUCTpauuu obpabaTbiBatoTcs
nepcoHanbHble [AaHHble Yyka3aHHble B 3asaBneHun (MpunoxeHne 6 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy) 1 npunaraeMbiX K HeMy JOKYMEHTaXx.

29.10. B cooTBeTCTBUM C LieNbo 06paboTkM NepcoHanbHbIX AAHHbIX, YKa3aHHOW B NMYHKTE
29.4. HacToswero AODMMHUCTPATMBHOIO perfiameHTa, K KaTeropmsiM CyObekToB, NepcoHarbHbIe
AaHHble KOTopblX 0bpabaTtbiBaoTcs B AOMUHUCTPALMK, OTHOCATCA pusnyeckme, ropuagndeckmne
naua v uHOuBMAyanbHble NpeanpuHuMartenu, obpartuBwmecs B AOMUMHUCTpauMiO  3a
npegoctasneHem MyHuLUNansHOW yCryru.

29.11. Cpokn 06paboTkM W XpaHeHUs yKasaHHbIX Bblle MepCcoHanbHbIX AaHHbIX
onpenensaiTcs B COOTBETCTBUM CO CPOKOM AEWCTBUS COrMalleHuss ¢ CyOBbeKToM, a Takxke
WHbIMN TpeboBaHMSIMU 3aKOHOA4ATENbCTBA M HOPMATMBHbIMM AOKYMEHTamu. 1o mcteyeHuto
CPOKOB 00paboTKM K XpaHEeHWs nepcoHanbHble [AaHHble MNoANeXaT YHUYTOXEHUIO Nnbo
06e3nnynBaHunIo, ECNn NHOE He NpegyCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cnyyae pgoctmkeHusa uenu obpaboTkm nepcoHarnbHbIX AaHHbIX AAMUHUCTpauuUs
obs3aHa npekpatnTb 06paboTKy nepcoHanbHbIX AaHHbIX UM obecnevnTb ee npekpalieHue
(ecnu obpaboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBASETCS APYrMM NULOM, OENCTBYHOLWMUM MO
€ro nopyyYeHnto YHUYTOXUTb NepCoHanbHble AaHHble UM oBecneunTb NX YHUUTOXEHne (ecnu
obpaboTka nepcoHanbHbIX AaHHbIX OCYLLeCTBAsSeTCA APYrMM MWUOM, AENCTBYIOLWMM MO ero
NMOPYyYEeHU0 B CpPOK, He npesblwatowmn 30 gHen € gatbl OOCTWXKEHUs uenn obpaboTku
NnepcoHanbHbIX AaHHbIX, €CN MHOE HEe NpPefyCMOTPEHO CryXeOHbIM KOHTPaKTOM, AOrOBOPOM
UM cornaweHnemM, CTOPOHON KOTOPOro sIBMASieTCA CyObeKT NepcoHanbHbIX AaHHbIX, NMMbo ecnn
AOMUHUCTpaUMNAa He BnpaBe OocyLllecTBAATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHarnbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMMW.

29.13. B cny4ae oT3biBa Cy6bEKTOM NepcoHarnbHbIX AaHHbIX corfnacusi Ha 06paboTky ero
nepcoHanbHbIX AaHHbIX AAMUHUCTPAUUS OOSMKHA npekpatuTb nx obpaboTky nnun obecneynTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AaHHbIX OCYLLECTBASETCSA
APYrUM fMLOM, OENCTBYIOLWMM MO NOpyYeHUio AOMUHUCTPALMN N B Clyyae, ecriv CoOXpaHeHune
nepcoHanbHbIX AaHHbIX bonee He Tpebyetca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbLIX,
YHUYTOXUTb MNEepcOoHarnbHble OaHHble WK obecneunTb UX YyHUYTOXEHMe (ecnu obpaboTka
NepcoHarbHbIX AaHHbIX OCYLLECTBNSETCS APYrM MULIOM, [AEUCTBYIOLWMM MO  MOpy4eHuto
AOMUHMCTPaUUM B CPOK, He npesblwarowmn 30 KaneHaapHbIX OHEW C AaTbl NOCTYNMEHUN
YKa3aHHOro OT3blBa, €CNN MHOE HEe NPeayCMOTPEHO CryXeOHbIM KOHTPAKTOM, JOrOBOPOM UM
cornalleHnem, CTOPOHOM KOTOPOro SABMsieTCs CyObeKkT nepcoHarnbHbIX AaHHbIX, NGO ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHWAX, MPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMW.

29.14. YHNYTOXEHNE [OOKYMEHTOB, COoAepXallnx MepcoHaribHble AaHHble, YyTpaTUBLUUX
CBOE MNpaKTU4eckoe 3HayYeHue U He nognexawux apxXuBHOMY XpaHEeHUo, NPOU3BOAUTCH Ha
OCHOBAHWUW aKTa YHUYTOXEHUSA NepCOHanbHbIX AaHHbIX.



29.15. YNonHOMOYEHHbIE Nuua Ha nosnyvyeHne, obpaboTky, XpaHeHune, nepedadvy n niobdoe
ApYroe ncnonb3oBaHWe nepcoHanbHbIX AaHHbIX 00513aHbI:

1) 3HaTb W BbINOMHATL TpeboBaHUA 3akoHogaTenbcTBa B obractun obecneyeHus
3aLWMTbl NepCoHarbHbIX AaHHbIX, HacToswero AODMUHUCTPATMBHOIO pernamMeHTa;
2) XpaHUTb B TalHE W3BECTHble UM MNepcoHaribHble OaHHble, WHJOPMMPOBATL O

C*)aKTaX HapyuweHna nopsaaka o6paLu,eH|/|9| C nepcoHalribHbiIMM OaHHbIMU, O TMOMbITKax
HEeCaHKUMOHNPOBAHHOIO A0CTYyNa K HAM,

3) cobniogaTtb npaBuia UCNoNb30BaHUS NepPCoHanbHbIX AaHHbIX, MOPSAOK MX yyeTa
N XpaHEHUS!, UCKIIOYUTb JOCTYN K HUM NMOCTOPOHHUX NNLL;
4) obpabaTbiBaTb TONBKO T€ NEPCOHarnbHblE AaHHblE, K KOTOPbIM MOMy4YeH AOCTyn B

CUNY UCMNOJSTHEHMUS CNY>XeOHbIX 0653aHHOCTEN.

29.16. lNpn obpaboTke nepcoHanbHbIX AAHHBIX YNOSTHOMOYEHHBIM NULAM Ha MOSyYeHune,
0bpaboTKy, XpaHeHue, nepegady v nboe Opyroe UCnonb30BaHME MNEPCOHarNbHbIX OaHHbIX
3anpeLlaeTcs:

1) MCcnonb30BaTb CBEAEHUS, cCoaepXallime nepcoHarnbHble OaHHble, B HECNYXebHbIX
uensax, a Takke B CNyxebHblX Lenax - npu BeAeHWW NeperoBopoB Mo TenedoHHOM ceTn, B
OTKPbLITOW Nepenucke, CTaTbAX U BbICTYNNEHUSAX;

1) nepegaBaTb MepcoHanbHble [aHHble MO He3awMLWEeHHbIM KaHanam CBSA3n
(Tenetann,  akcumunbHas  CBA3b,  9NEKTPOHHaa  noyta) 6Ge3  MCNONb3OBaHUSA
cepTUMUUUPOBaHHbLIX CPeaCTB KpUnTorpamuyeckomn 3alnTbl MHpopmaumu;

2) BbINOMHATL Ha AOMY paboTbl, CBSA3aHHbIE C WCMOSIb30BAHWEM MNEPCOHANbHbIX
AaHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrue HocuTenun nHdopmMauumn, cogepxatline nepcoHanbHble
AaHHble, U3 MecTa X XpaHEHWs.

29.17. Iluya, ynonHOMOYEHHbIE Ha nony4vyeHne, obpaboTKy, XpaHeHne, nepegadvy m niobdoe
Apyroe uCnonb3oBaHWE MepPCOHarbHbIX [aHHbIX, BWMHOBHbIE B HapylweHun TpeboBaHui
3aKkoHoAaTeNbCTBa O 3aluTe NepcoHasribHbIX AaHHbIX, B TOM Yuche AonyCcTMBLUNE pasrnalleHue
NnepcoHanbHbIX OaHHbIX, HECYT OUCUUNIIMHAPHYI0, aAMUHUCTPATUBHYIO, [PaXOaHCKy U
YrONIOBHYKO ~ OTBETCTBEHHOCTb,  MPeAyCMOTPEHHY  3akoHogaTenoctBoM  Poccunckon
depepaumm.

29.18. AMUHUCTpauma onsa 3awmTbl NepcoHanbHbIX AaHHbIX OT HENPaBOMEPHOro WMu
CryYamHOro [[OCTyna K HWUM, YHUYTOXEHUS, U3MeHeHus, O6NOKMpOBaHUSA, KONMUPOBaHWS,
npenocTaBfneHns, pacrnpoCTpaHEeHUs1 MNepcoHarnbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX AENCTBUA B OTHOLUEHUM MEPCOHAsbHbIX AAHHbLIX, NPUHUMAaET Mepbl 3aLluThbl,
npeaycMOTpeEHHbIe 3akoHoaaTenbcTBOM Poccurickon ®epepaunu.

MpunoxeHue 1

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

TepMuHbl 1 onpeneneHus

B AOMVMHUCTpaATUBHOM pernameHTe UCNosb3yTCs creayolwme TEpMUHbI U onpeaeneHuns:

AOMUHUCTpaUmS AoMuHUCTpauma TangoMCKOro MyHUUMManbHOro panoHa



AOMUHUCTPATUBHbI
N pernameHT

ECUA

3agaBuTernb

3aasuTens,
3aperncTpupoBaHH
bin B ECUA

3agBneHune

JINYHBIV KabuHeT

Moaynb okasaHus
ycnyr EMC OY

MyHuuunansHas
ycnyra

OpraHbl BJ1aCTU

opraHusauus

npocrasi
3NEeKTPOHHas
noanucb

Prry

MockoBckorn obnactu;
AOMUHUCTPATUBHBLIN  pernaMmeHT no  npeaocTaBieHuto

MyHUUMNaneHOM ycnyrn «Bblgaya BbIMUCOK K3 peecTtpa
MYHUUMNANbHOro UMyLLLeCTBay;

dhenepanbHas rocyaapcTBeHHast MHOpMaLMOHHaS
cuctema  «EguHas cuctema  vaeHTMdMKauMmM M
ayTeHTUMKauMM B UMHpacTpykType, obecneumnsatoLlen
MHOPMaLMOHHO-TEXHOMOMMYECKoe B3aMMoAencTBme
NHOPMaLMOHHBIX cucTem, NCMONb3yeMblX Aans
NpeaoCcTaBneHns roCyAapCTBEHHbIX W MyHMUMNANbHbIX

YCIyr B 9N1EKTPOHHON dhopMey;
nnuo, obpawaroueeca ¢ 3asBNeHNEM O NpeaocTaBneHUn

MyHuuunansHom ycnyru;

nuuo, obpawarleeca ¢ 3adBrieHMEM O NpeaocTaBfeHun
MyHUMUMNanNbHOW  YCNyrn, WUMeEloLee YYeTHYK 3anucb B
ECUA, npoweflwyto NnpoBepKy, a NIMYHOCTb MOsb3oBaTens
noaTBepXaeHa Hagnexawum obpasom (B nwbom  um3
LeHTpoB obcnyxmnBaHna Poccuinckon ®eagepauum nnm MoL|

MockoBckon obnactn);
3anpoc 0 npepocTtaBneHuM  MyHuuMnanbHOW  ycnyru,

I'Ipe,D,CTaBJ'IeHHbIﬁ noodbim npegycMoTpeHHbIM

AOMUHUCTPATMBHBIM pernameHTomMm cnocobom;
cepuc PITY, nosgonswowmn 3aaButento  nony4vatb

MHpopMaunio O xoge 00paboTkM 3asBNEHUW, MNOAAHHbIX
nocpegcrtsom PITY;

MOAYMb  OKa3aHus  ycnyr eauHon  MHGOpMauMOHHOM
CUCTEMBI oKasaHus ycnyr, YCTaHOBMEHHbIN B
AOMUHUCTpaumm;

MyHUUMNanbHaAa Yycnyra «Bblgaya BbINMCOK U3 peecTpa
MyHUUMNANbHOIo MMyLllecrtBeay,

rocygapCTtBeHHbIE opraHbl, y4vyacTeyrouine B
npegocrtaBrieHNn rocygapCrtBeHHbIX U1 MYyHUUUNAIbHbIX
yenyr;

opraHusauum, ydyacTtByoLine B npeagocrtaBneHnn

rocygapCTtBeHHbIX U MYyHUUUNMAlbHbLIX YCIyr (B TOM 4ucne

NOABEAOMCTBEHHbIE yUpexaeHus);
3MNeKTPOoHHas noanuch, koTopas NMOCpPeACTBOM

MCNONb30BaHUA KOOOB, MNapofiem WnM WHbIX CPeacTB
nogTeepXaaeT akT POpPMUPOBAHUSA 3NEKTPOHHOW NOANUcK

onpeaenéHHbIM NULIoM;
rocyaapcTBeHHasi MHopmaunoHHas cuctema MocKoBCKoW



obnactn «[lloptan rocygapCTBEHHbIX WM MYHMUMMANbHbIX
ycnyr  MockoBckon 06nactm», pacnonioXXeHHasi B CceTu
MHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc PIry cepuc PIIIY, nossondawwWwunn nNOMy4YUTb  akTyarbHYHO

«Y3HaTb cTaTyc NMHopMaLMo O TEKyLLIEM CTaTyce (3Tane) paHee NogaHHOro

3asaBneHna» 3asaBneHus;

ceTb IHTepHeT NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHAs ceTb
«HTepHeTY;

yAOCTOBEPSIOLLNIA yOOCTOBEPSIOLLMN LeHTp, aKKpeaANTOBaHHbIV

LeHTp MWHUCTEPCTBOM  CBA3W U MACCOBbIX  KOMMYHUKaLNA
Poccunckon denepaunn.

yCuneHHas 9NEeKTPOHHas  MNoANUCb, BblAaHHas  YAO0CTOBEPSHOLWMM

KBanMuumpoBaHH LEeHTPOM, NoslydeHHasa B pesynbTaTe Kpuntorpadu4eckoro

as 3NEeKTPOHHas npeobpasoBaHna MHGOPMaLUMM C UCMNOMNb30BaAHUEM Kito4ya

noanuce 3l 9NEKTPOHHOW noanucu, MnOo3BONSeT onpefenuTs  nuuo,

noanucaBLLee SMEKTPOHHBIA LOKYMEHT, OOHapyXuTb hakT
BHECEHUSI W3MEHEHUN B 3MEKTPOHHbIA [AOKYMEHT mnocrne
MOMEHTa €ero noanucaHus, K4 MNpPOBEPKM 3NEKTPOHHOM
noanucy ykasaH B KBanuduunmpoBaHHoOM cepTudmkare;

dhann goKymeHTa 9NEKTPOHHbIN  0bpa3 [AOKyMEHTa, MOSyYEeHHbIA nNyTeM
CKaHMpOBaHWS OOKyMeHTa B BymaxkHoun chopme.

9NEKTPOHHbIN OOKYMEHT Ha OymaxHoM HocuTene, npeobpasoBaHHbIN B

obpa3 fgokymeHTa 3NIEKTPOHHYI0 POPMY NMYTEM CKaHUPOBAHUA C COXPaHEHNEM
€ro peKBM3nTOB;

3NEKTPOHHbIN OOKYMEHT, WMH(popmMaumss KOTOpOro npegocraBfieHa B

OOKYMEHT 9JIEKTPOHHOM dopme n nognucaHa YCUIEHHON

KBanuuumMpoBaHHOW 3MEKTPOHHOW NOLMUCHIO.

MpunoxeHwne 2
K Tunosoun obopme afMUHUCTPATUBHOIO

pernameHTa npegocrtaeneHns MyHuumnansHomn
ycnyru

CnpaBou4Hasi MH(popMaL s O MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3/IeKTPOHHOM NOYTbl AAMUHUCTPALIMM U OpraHU3aLun,
yYacTBYHOLWMX B NpefocTaBrneHMn U MHGpoOpMUpPOBaHMK O NopsifKe NpeaocTaBreHus
MyHuuMnansbHoM ycnyru

1. YKa3zaTb HaumMeHoBaHue AOMMHUCTPaLUMN.
MecTo HaxoxaeHus: 141900, MockoBckasa obnacTtb, r. Tangom, nn. Kapna Mapkca, g. 12.

MouTtoBbin agpec: 141900, MockoBckas obnacTtb, TangomMmckuin panoH, r. Tangom, nn. Kapna
Mapkca, a. 12
KoHTakTHbIN TenedoH: 84962033327

Fopsyvas nuHns N'ybepHatopa Mockosckon obnactu: 8-800-550-50-30.
OdoumumanbHbI canT B MIHPOPMaLMOHHO-KOMMYHUKALWNOHHOW ceTu «MIHTepHeT»: www.Tangom-

panoH.pd


http://uslugi.mosreg.ru/

Appec anekTpoHHOM noYThbl B ceTn MHTepHeT: kui.taldom@mail.ru

2. CnpaBoyHas nHcopmaumsa o mecte HaxoxaeHnsa M®PL, rpacdmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW MOYTbI

NHpopmaumsa npuseaeHa Ha canTtax:

- PMIY: uslugi.mosreg.ru

- M®Ll: mfc.mosreg.ru

MpunoxeHne 3

K Tunosown coopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

Mopspok nonyyeHusi 3aMHTepecoBaHHbIMU NULaMu MHcopmaLumum No Bonpocam
npeaoctaBneHuss MyHMuunanbHOUW ycrnyru, cBeeHUn o xoae npeaocTaBrneHus
MyHuuuMnanbHomn ycnyru, nopsgke, dopme 1 mecte pasmeLteHns nHpopmauyum o
nopsake npeaoctasrieHns MyHMumMnanbHOW ycrnyru

1. MHpopmauma o npepocrtaBneHun MyHuuMnanbHOW ycnyrn pasmellaeTcd B
SNEeKTPOHHOM BUAE:
1) Ha oduumansHoOM caTe AOMUHUCTPALUK - WWW.TanaoM-panioH.pd
2) Ha nopTtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBALEHHbIX
MyHuuunansHowm ycnyre.

2. PasmMellleHHass B SMEeKTPOHHOM Buae WHGopMauus o npeaocTaBneHuu
MyHMUMNanbLHOM yCnyrn AoMmKHa BKoYaThb B cebsi:
1) HaumeHoBaHMe, MOYTOBble agpeca, CnpaBoYHble HOMepa TernedgoHOB, aapeca

3IEKTPOHHOM NOYThI, agpeca canToB AAMUHUCTPaLMK;
2) rpadouk paboTbl AOMUHUCTPaLNUMY;

3) TpeboBaHNa K 3asBNEeHUI0 N NpurnaraeMbiM K HEMY OOKyMeHTam (BKYas ux
nepeyveHb);

4) BblAEPXXKM U3 NPaBOBbLIX aKTOB, B YacTu kacarwwenca MyHUuMnansHom ycnyru;

5) TekCT AAMUHUCTPATUBHOIO perfiaMeHTa C NPUNOXEHUSMU;

6) KpaTkoe onncaHue nopsiaka npegoctasneHns MyHuumnansHOW ycnyru;

7) obpasubl  OohopMIIEHUS  OOKYMEHTOB, HeobxoaumbIX AN MOMyYeHus
MyHuumMnanbHORM ycnyrun, n TpeboBaHUS K HUM;

8) nepeyeHb TUMNOBbIX, Hauboree akTyanbHbIX BOMPOCOB, OTHOCALINXCA K

MyHuumMnanbHOM ycnyre, u OTBETbI HA HUX.

3. KOHCyJ'IbTVIpOBaHMe no BoOMpocaM rnpenocrtassieHnA MyHMLlMHaﬂbHOVI ycnyru
cneunanmncramm A,EI,MI/IHMCTpaLI,MI/I ocyulecTBriaeTCcd 6ecnnaTHo.



4. NHdopmupoBaHne 3aasutenen (npencrasutenen 3assBuTtenen) o nopsiake
npegoctaBneHms MyHuMUMNANbHOW YCIYrn OCYLWECTBIISETCA Takke Mo TenedoHy «ropsiyen

nnHum» 8-800-550-50-30.

MpunoxeHue 4
K Tunoson coopme agMUHUCTPATUBHOIO
pernameHTa npegocrtasneHns MyHuyunanbHou

ycnyru

dPopma BbLINUCKN U3 peecTpa

Bbinucka u3 peectpa MyHMLUNanNbLHOro MMyLLecTBa
AaMuHucTpauum TangoMcKoro MyHuMUmMnanbLHOro pamnoHa
(HaumeHogaHuUe AOMuUHUCMpayuu)

No COCTOSIHUIO HA __.__.

KonunyectBo
CTpaHuL;
HaumeHoBaH g O6wasn
PeecTtpoB KapactpoBbin
Ne % e 3paHus - nnowagb
bl MecToHaxoxaeHue (ycnoBHbIN)
n/n (nomeLueHusn obbekTa,
HOMep HOMep
) KB.M
Bua npas.a:
Cyb61bekT npasa:
[loKyMeHT-OCHOBaHWe 4N BHECEHUS B peecTp UMYyLLLECTBa:
Oobwan
nrowanb
HaumeHoBa 00beKTa,
Ne | PeecTpo
- HUe KapacTpoBbl KB.Mm/
n/ BbIN MecToHaxoxaeHune o
COOpYXKEeHMU U Homep NPOTAXEH-
n HOMep
4 HOCTb, M/
€MKOCTb, KyO.
M
Buva npasa:
CybbekT npaga:
[loKyMeHT-OCHOBaHWe 4N BHECEHUS B PEECTp UMYLLIECTBA:
O6uwa
fa
PeecTpos HanmeHoBaH Kapactp | nnow Pa3pelwieHH
Ne o ue MecrTo- - KaTterop oe
bl 0-BbI agb
n/n 3eMeNIbHOro| HaxoxXxageHue usA MCNONb30B
HOMep HOMep | 06bek
y4yacTka a-Hue
Ta,
KB.M
Bua npasa:
CyObekT npasa:
[loKyMeHT-OCHOBaHWe 4N BHECEHUS B PEECTp UMYLLIECTBA:




HaumeHoBaH
- BanaHc
e obbekKTa MHBeHTapHbIN
oBaa |OcrtaTtoyHa
PeecTpoB| aBmxumoro Homep/
Ne o MecToO- CTOUMO A
bin mmyLwectal/ NpeHTncdpukaumo
n/n HaxoXaeHue - CTb, |CTOMMOCTbD,
HOMep | TPaAHCNOPTH HHbIA HOMEp
ThiC. ThiC. pyb6.
oro (VIN) 6
cpeacTBa PYyo.
Bua npaea:
CybbekT npasa:
[OKyMeHT-OCHOBaHWe ANs BHECEHUS B pEeCTp UMYyLLEeCTBa:

Moanucb YNOJIHOMO4YE€HHOro numua

M.M.

MpunoxeHne 5
K Tunoson coopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansbHom

ycnyru

dopma yBegomneHna o6 oTcyTcTBMM MHopmauumn
B peecTpe MyHMLUNanbHOro MMylLlecTBa

YBepnomneHue o6 oTcyTCcTBUM MH(POPMALUU B peecTpe MyHULMNanbLHOro MMyLlecTBa

AaMuHucTpauum TanaoMCcKoro MyHuUmunanbLHOro panoHa
(HaumeHosaHue AOMuUHUCMpayuu)

. KapacTtpoBblil (YCIOBHbIW, YY4ETHbIN,
HanmeHoBaHuve PeecTtpoBbin .
MecToHaxoxaeHune HOME NOEHTUUKALNOHHBIN,
P WHBEHTAPHbLIN) HOMEP
Mo cocTogHuno Ha . . YKa3aHHbI/ OO BbEKT He 3HAYUTCSA B peecTpe MyHUUMMNanbHOro

nMyLiecTBa A,EI,MI/IHI/ICTan,I/II/I Tangomckoro MyHUUMNANbHOIo pal‘/'|0Ha

Moanucb YNOJIHOMO4YEeHHOIo nmua

M.M.




MpunoxeHne 6

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa npegoctasneHna MyHuumnansbHom
ycnyru

dopma yBegoMneHMAa o6 oTkase B npegocTaBneHMn nHcpopmaumm
M3 peecTpa MyHULUNanbLHOro MMyLlecTsa

YBegomneHue o6 oTkase B npeaocTtaBneHun nicpopmaumm
U3 peecTpa MyHUUunanbHoro nmyuwiectesa AgMmuHuctTpaumm Tangomckoro
MyHULMUNaNbLHOro umyliecTsa

KapgacTtpoBbli (YCNOBHbIW, YY4ETHbLIN,
NOEHTUUKALNOHHBIN,
WHBEHTAaPHbIN) HOMEP

PeecTpoBbin
Homep

HanmeHoBaHue
MecToHaxoxaeHne

NHdopmaums B OTHOLWEHMM [AHHOTO OObekTa OTHeceHa B nopsgke, YCTaHOBMEHHOM
3akoHogaTtenscTtBoM Poccuinckon degepaumm, K MHopmaumm ¢ orpaHUYeHHbIM JOCTYMNOM.

Moanucob YNOJIHOMO4YeHHOIo nmua

M.M.

MpunoxeHue 7

K Tunoson coopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

Cn1cok HopMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbIMM OCYLLIEeCTBSIeTCA
npepnoctaBneHne MyHuumMnanbHon ycnyrum

MpepoctaBneHne MyHLMNanbHOW YCryrn OCyLLEeCTBASETCA B COOTBETCTBUM C:
1.  KoHctutyumen Poccuinckon ®egepaunu;

2. [paxpgaHckmm kogekcom Poccumnckon degepauuu;

3. 3emenbHbIM KOgekcom Poccuinckon denepaumm;

4. ®depepanbHbiM  3akoHOM  oT 21.07.1997 Ne 122-®3 «O rocygapCTBEHHON
perncTpauumn npas Ha HeABMXUMOE MMYLLLECTBO N CAENOK C HAMY;



No

10.

11.

12.

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHmsaumm
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHMUMNAMNbHbLIX YCITYr»;

®epeparnbHbiM 3akoHOM 0T 06.04.2011 Ne 63-P3 «OB6 anekTpoHHOM NoANUCKY;
nocrtaHosneHnem [lpaButenbctBa Poccuinckon depepaumm ot 16.05.2011 Ne 373
«O paspaboTke W YyTBEPXAEHUM aOMUHUCTPATMBHbLIX PErriaMeHTOB MWCMNOSHEHWS
rocygapCTBEHHbIX PYHKUMA U agMUHUCTPATMBHLIX PErnamMeHTOB MpPeaoCTaBleHUs
rocyaapCTBEHHbIX YCIyI»;

3akoHom MockoBckor obnactn ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHumn
3eMenbHbIX OTHOLEHMN B MOCKOBCKOM 0bnacTtuy;

PacnopsikeHnem MuHuUCTepCcTBa rocy4apCTBEHHOrO ynpasneHusi, MHPOOPMaLUVOHHbIX
TexHonormnm mn ceasm ot 21.07.2016 Ne 10-57/PB «O pervoHanbHOM cTaHgapTe
opraHum3aumm OesTeNnbHOCTU MHOMOYHKUMOHAmNbHbBIX LIEHTPOB MNpeaocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr B MOCKOBCKON 06nacTny;

Mpukasom MuHakoHoMpassuTua Poccunckon ®epepaumm ot 30.08.2011 Ne 424 «O6
yTBepxaeHun lNopsigka BegeHUss opraHamum MeCTHOro camoyrnpaBieHUs peecTpoB
MYHULMNANbHOro MMyLLECTBAY.

Kogekcom MockoBckon obrnactm 06 agMUHUCTPATUBHBIX MpaBOHapYLIEHNAX OT
04.05.2016 Ne 37/2016-03.

YcTtaBoMm MyHuLmMnansHoro obpasoBaHus MockoBckom obracTu.

MpunoxeHne 8

K Tunosoun cbopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHom
ycnyru

®dopma 3asaBneHus o npegocTaBneHnm MyHuuunanbHOM ycnyru

B AogMuHucTpaunio

oT

(bamunusa, wums, oT4eCTBO (Mpy  Hanuuun),
PEKBM3UTBI  [OOKYMEHTa, YyOOCTOBEPSIOLLErO
NWYHOCTL  Ans U3NYeckoro nuua  wunm

HanmeHoBaHue, OopraHn3aunoHHO-NpaBoBas
dopma n cBeaeHus ErPION/ErPAN
topnan4eckoro niua, NHANBMAYAINbHOro
npegnpuHMmaTens)

agpec:

(ykasaTb apgpec MecTa XuTenbcTBa — [Angd

U3MYECKMX NUL, MeCcTa HaxoxgeHus — Ons
IOPUANYECKNX NNLL)

TenedoH:
agpec 9nNeKTPOHHOW NOYTbI:

3aaBneHue
0 NpeaocTaBNeHNN MyHULMNANbHON YCNyru
«Bblaaya BbINMCKM M3 peecTpa MyHUUUNANbHOrO MMyLLLECTBA»



|_|pOLLIy Bac Bbligatb BbIMUCKY U3 peecCTpa MyHULUMNanbHOro uMyLlecTea

(HaumeHosaHuUe MmyHuyunanbHo20 obpasosaHusi Mockosckoli obnacmu)
Ha cJenymommi OOBeKT:

HanmeHoBaHue | MecToHaxoxaeHue | PeecTpoBbin KagactpoBbit | YCNOBHbIN | YYETHbIN
HOMeEp HOMep HOMep HOMep

Ha o06paboTky nepcoHarnbHbiXx AaHHbIX 3asBuTens (npeactaButens 3asiBUTENs),
copepalumxcs B 3asiBNIEHUN U Npunaraemblx K HEMY JOKYMEHTaXx, COrfaceH.

Moanuckb [aTta

Pesynbtat npegoctaBneHna MyHMumnanbHOM yCnyrn NpoLly HanpaBuTb B NYHbIN
kabuHeT Ha PIIY B hopme aNeKTPOHHOIo JOKYMEHTA.

[ ] Npowy pesynbtat npegoctasneHnss MyHULMNANBHOR YCMYTU  AOMOMHUTEMNBHO
npenocTaBuTb Ha BymMaXKHOM HocuTerne npu NMYHoM obpalleHun B ML,

O xope paccMOTpeHMA U TFOTOBHOCTWU peaynbTata npegoctaBneHns MyHuumnansHoOm
ycnyrn 3aasuTtens (NpeactaBuTens 3adBUTens) yBegoMnseTcs crnegyrowmmm cnocobamm:

- yepes NU4YHbIN kabuHeT Ha PIITY uslugi.mosreg.ru;

- NO 3NEKTPOHHOW noyTe.

(noanuce 3assutens (npeacrasuTens 3asBuTens) (9.N.0. nonHocTbI0)




MpunoxeHue 9

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHom ycnyrm

OnuncaHne AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBneHus MyHuuMnanbHOW ycnyrm

Knacc Buabl OOLwwue onucaHnsa AOKYMEHTOB Mpu nopgaye yepes PMIY
OOKYyMeHTa DOKYMEHTOB
[JoKyMmeHTbI, NpegocTaBnsemble 3aaButenem (npeacrasurenem 3aasurens)
3aaBneHve 3asBneHne JOmkHO 6bITb odpopMneHo | 3anonHsaeTcs anekTpoHHasa opma 3aasnexHus Ha PIITY. B
no cdopme, ykasaHHou B punoxeHun | cnyyae obpaweHuss npeactaButens 3asBuTtensi, He
6 K HacTosAweMy AOMUHUCTPATUBHOMY | YNOMHOMOYEHHOIO Ha nognucaHue 3asBneHus,
pernameHTy. npukpennseTcs 9NEKTPOHHbIN o6pas 3asBneHus,
nognuMcaHHoro 3asBuTenem.
HokymeHT, | NacnopTt MacnopT pomkeH OblITb odopmneH B | [NMpeactaBnaeTca 9neKTPOHHbIM obpa3 gokymeHTa (2 u 3
yAOCTOBEpS | rpaxgaHvHa cootBeTcTBUM ¢ [locTaHOBREHWEeM | cTpaHuua).
OLLNI Poccunckon MpaButensctBa P® ot 8 uonga 1997 r.
nnyHoctb | Pegepaummn Ne 828 «O6 yTtBepxaeHun NonoxeHus
O nacrnopTte rpaxgaHmHa Poccuirckon
depepaumm, obpasua 6GnaHka wn
ONUCaHUA  nacrnopTa  rpaxgaHuHa
Poccunckon degepaummy».
MacnopTt O6paszey,  nacnopta rpaxxgaHunHa | lNpencraBnaeTca  3nekTpoHHbIM  obpa3  [OOKymMeHTa Bce
rpakgaHuHa Cotoza CoBeTtckux CounanmncTuyeckmx | CTpaHuubl.
CCCP Pecnybnvk un onucaHne nacnopTta
yTBEPXAEHDI nocTaHOBMEHNEM
CoBmuHa CCCP ot 28.08.1974 Ne677
«O6 yTtBepxaeHun [lonoxeHuns o
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Knacc
AOOKyMeHTa

Bugbl
OOKYMEHTOB

O6Lwue onucaHns AOKYMEHTOB

MNMpu nogaye yepes PMIY

nacnopTHoun cucteme B CCCPy;
BOMPOC O AENCTBMTENBHOCTU NacnopTta
rpaxgaHnHa CCCP  obpasuya 1974
roga pewaeTcd B 3aBUCUMMOCTM OT
KOHKPETHbIX obcToaTenscTB
(nocTaHoBNEHue MpaButenbcTBa
Poccuinckon depepayunm oT
24.02.2009 Ne 153 «O npwusHaHuu
geunctButenbHbiMn o 1 nonga 2009 r.
nacrnopTos rpaxxgaHnHa CCCP
obpasua 1974 roga Ans HEKOTOPbIX
KaTeropuin MHOCTPAaHHLIX rpaxgaH U
nuy, 6e3 rpaxgaHcTBa)

MacnopTt
WHOCTPaHHOro
rpaxgaHuHa

MacnopT MHOCTPAHHOIO rpaXgaHuHa
AOJDKEH ObITb odopmMneH B
COOTBETCTBUM c depepanbHbIM
3akoHoMm oT 25.07.2002 Ne 115-903 «O
NPaBOBOM MOJSIOXEHUM MNHOCTPAHHbIX
rpaxgaH B Poccunckon degepaummy».

lMpencraBnaeTcs  3MNEKTPOHHbIN

CTpaHuL.

obpa3 [OoKyMeHTa BcCeX

Bug Ha
XWUTENbCTBO B
Poccunckon
depepauyunm

Bug Ha xutenbctBo B Poccunckon
depepaunm gomkeH ObiTb odopmneH
B cooTBeTcTBUM C DegeparnbHbiM
3akoHom ot 25.07.2002 Ne 115-03 «O
NPaBOBOM MOSIOXEHUM MHOCTPaHHbIX
rpaxkgaH B Poccuinckon degepaummy.

lMpencraBnaeTcss  3MNEKTPOHHbIN

CTpaHWL.

obpa3 [OoKyMeHTa BceX

BpemeHHoe
yOoCTOBepeHue
NIMYHOCTU

BpemeHHOe ygoocToBepeHne nUYHOCTU
rpaxgaHmHa P®  gomkHO  ObITb
ogpopmneHo no c¢opme Ne 2f1

Mpu nopaye npedocTaBNsAETCS SMNEKTPOHHbLIM 0bpa3 Bcex
CTPaHUL, JOKYMEHTA.
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Knacc Buabl O6wme onncaHusa AOKYMEHTOB Mpu nopaye yepes PIIY
AOOKyMeHTa OOKYMEHTOB
rpakgaHuHa (MpwunoxeHune Ne 2 K
Poccuinckon ALOMUHUCTPATUBHOMY pernameHTty
depepayuu depnepanbHON MUTPALNOHHON CRYXObI

no nNpefoCTaBEHUIO rOCYyAapCTBEHHOM
ycnyru no Bblgade n 3aMeHe nacnopra
rpaxgaHnHa Poccurckon depepaunn,
yOOCTOBEPSIOLLENO NMNYHOCTb
rpaxxgaHnHa Poccunckon depepaumm
Ha TeppuTopun Poccuinckon
®epnepaumu, yTBEPXAEHHOMY
npukaszom ®MC Poccum ot 30.11.2012
Ne 391 «0O0 yTBEpPXAEHUN
AOMUHNCTPATMBHOIO pernamMmeHTa
denepanbHON MUTPaALNMOHHON CIyXObl
no nNpefoCTaBNEeHUIO rocyaapCcTBEHHOM
ycnyru no Bbigade u 3aMeHe nacnopra
rpaxgaHnHa Poccurickon ®epepaunn,

yOooCTOBEpSoLWEero NMNYHOCTb
rpaxgaHnHa Poccuinckon degepaunu
Ha Tepputopumn Poccunckon
depgepauyunmn»).

BoeHHbIn buneT

BoeHHbIN  OuneTr  pgormkeH  OblTb
odpopmneH no c¢opme Ne 1 (MNpukas
MuHuctpa ob6opoHbl P® ot 18.07.2014
Ne 495 «O6 ytBepxaeHun VIHCTpyKuun
no obecneyvyeHnto PYHKLMOHNMPOBAHMS
CUCTEMbI BOWHCKOrO YyyeTa rpaxgaH
Poccunckon depgepaumm u  nopsigka

Mpn nogaye npenocTaBnseTCA 3MEKTPOHHbLIN 0bpa3 Bcex
CTpaHWL, OKYMEHTA.
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Knacc
AOOKyMeHTa

Bugbl
OOKYMEHTOB

O6Lwue onucaHns AOKYMEHTOB

MNMpu nogaye yepes PMIY

npoBeaeHNsl CMOTPOB-KOHKYPCOB Ha
nyyLWwyo opraHu3auuto
OCYLLIECTBIIEHMSI BOMHCKOIO y4eTay).

BpemeHHoe
yOoCTOBEpeHue,
BblAaHHOe
B3ameH
BOEHHOIO
buneTa

BpemeHHoe yOOCTOBEpEHME,
BblJaHHOE B3aMeH BOeHHOro buneta
AOIMKHO ObITb 0dhopMneHo no dopme
Ne 3 (MNpuka3 MuHuctpa obopoHbl PP
ot 18.07.2014 Ne 495 «O6
yTBEPXAEHUM NHcTpyKummn no
obecrneyeHnto PYHKLUNOHNPOBAHUSA
CUCTEMbl BOWMHCKOrO YyyeTa rpaxgaH
Poccunckon depgepaumm u nopsigka
npoBefeHUs CMOTPOB-KOHKYPCOB Ha
nyyLwyo opraHusaumto
OCYLLIECTBMEHNSI BOUHCKOIO y4eTar).

Mpu nopaye npedocTaBNSAETCS SMNEKTPOHHbLIM 0bpa3 Bcex
CTPaHUL, JOKYMEHTA.

YpoctoBepeHue
oexeHua

YpoctoBepeHne GexeHua  OOSmMKHO
OblTb  ochopmneHo no  dopme,
yTBEpPXOeHHOM lNocTaHoBNEHMEM
Mpasutenbctea P® ot 10.05.2011 Ne
356 «O6 ygocTtoBepeHun bexeHuay.

Mpn nopaye npeaocTaBnsieTCA 3MEKTPOHHbLIM 0bpa3 Bcex
CTpaHWL, JOKYMEHTA.

[OKyMeHT,
noagTeepxaa
HOLLINIA
NMOJTHOMOYMS
npencrasuT
ensd

[loBepeHHOCTb

[loBepeHHOCTb JOJKHA ObITb
odopmMiieHa B  COOTBETCTBUM  C
TpeboBaHMsMK 3akoHOAATeNnbLCTBA W
cogepxaTb crnegyoline cBeeHus:

- [0]7[0] niua, BblAaBLLEero
AOBEPEHHOCTD;

- ®NO nuua, YNOSITHOMOYEHHOrO Mo
JOBEPEHHOCTH;

npe,D,CTaBJ'IFIeTCFI SJ'IeKTpOHHbIIZ o6pa3 OOKYyMEHTa.
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Knacc
AOOKyMeHTa

Bugbl
OOKYMEHTOB

O6Lwue onucaHns AOKYMEHTOB

MNMpu nogaye yepes PMIY

- [aHHble AOKYMEHTOB,
yOOCTOBEPSOLLNX MNYHOCTb 3TUX NNLL;

- O6bemM NoONHOMOYMI NpeacTaBUTENS,
BKMIOYAKOLWNA  NpaBo Ha  nogadyy
3aaBneHud o} npegocTaBneHnm
MyHMuMnanbHOW ycnyru;

-[laTa Bblgaym 4OBEPEHHOCTH;

- Mognuce  nuua, BblAaBLLEro
AOBEPEHHOCTb.
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Mpunoxexue 10

K Tunosoun cobopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHoun
ycnyru

dopma pelieHnsa 06 oTKase B npueme AOKYMEHTOB, HEOOXOAUMbIX AN NnpeaocTaBneHus
MyHuuMnanbHOM ycnyru

OdopmngaeTtca Ha oduumanbHOM 6naHke AGMUHUCTpaLUn

Komy:

(bamunusa, ums, oT4yecTBO (NPU HaNU4YUK)
dusnyeckoro nuua unuM  HaMMeHOBaHWue
lopuandeckoro  nuua,  3anpallmnBaroLmnx
MHdOpMaLNIo)

Pelwienne
06 oTKase B npueme n pernctpaumm OKYMeEHTOB, HE0O6X0AMMbIX A4S NpeaoCTaBNeHns
MYHULMNANbHOM ycnyrn «Bblaava BbINUCKM N3 peecTpa MyHMUMNANbHOrO MMyLLLECTBaY

B npveme w©n pernctpaumMm [OOKYMEHTOB, HeobxoAuMbIX Ans  MpefocTaBreHus
MyHUUMMNanbHON ycryrn «Bblgaya BbIMMCKM U3 peecTpa MyHWUMNanbHOro mmyliectsa» Bam
OTKa3aHo Mo crieAlytoL MM OCHOBaHUAM (yka3aTb OCHOBaHUSA):

- Ob6palleHne 3a npepoctaBneHvem MyHuUMNanNbLHOM YCNyru, He npeaocTaBnsemMomn

AOMUHUCTpaUneN.

- O6paweHne 3a npegocTtaeneHnem MyHuuunanbHon ycnyrn 6e3 npeabsaABrAeHUS
AOKYMEeHTa, MO3BOMAWEro YCTaHOBUTbL JIMYHOCTL nNuua, HENocpencTBEHHO MnoAaroLLero
3agaBneHue.

- [lokyMeHTbI coepxaT NoAYNCTKN N NCNPaBrieHnUs TeKcTa.

- [lokyMeHTbI UMEelT  ucrpaBrieHus, HEe  3aBepeHHble B  YCTaHOBIIEHHOM
3aKoHo4aTenNbCTBOM MOPSAKE.

-. lJokyMeHTbI cogepXaT NOBPeXOeHWUs, Hanumdne KOTOpbIX He MO3BONseT OA4HO3Ha4HO
MCTOJSIKOBATb UX COoAepKaHue.

- lokyMeHTbl  yTpatunn cuny Ha MOMeHT obpalleHvss 3a npegocTaBfieHnem
MyHuuunansHom ycnyrn (AOKYMEHT, yOOCTOBEPAOLLMIA NMNYHOCTb, JOBEPEHHOCTD).

- [peacraBneH HeENOJSTHbI KOMMMEKT JOKYMEHTOB.

- HekoppekTHoe 3anonHeHue obssaTtenbHbix nonerv B dopme 3assrneHus Ha Priry
(oTcyTCTBME 3anoOfIHEHWUSA, HEOOCTOBEPHOE, HeMosfiHoe NMbOo HenpaBuribHOEe npeacTaBfieHue
CBeJEeHUN, He COOTBETCTBYWOWMNX TpeboBaHWUsAM, YCTAHOBMEHHbIM AOMUHUCTPATUBHbLIM
perrnameHToMm).

- [pencraBneHne HeKayeCTBEHHbIX WM  HEOOCTOBEPHbIX 3OMEKTPOHHbIX 0Opa3os
AOKYMEHTOB, He MO3BONALWMX B MOMHOM oOb6beMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacno3HaTb PEKBU3UTbI JOKYMEHTa

(AOIMKHOCTD) (moanuce, amunus, nHULManol)
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Mpunoxexne 11

K Tnnosown oopme agMUHUCTPATUBHOIO
pernameHTa npegocrtasneHns MyHuyunanbHoM
ycnyru

TpeboBaHUA K NOMeLLEeHUAM, B KOTOpbIX NpegocTaBnsetTcsa MyHuuunanbHasa ycnyra

1. MNMomelweHnss, B  KOTOpbIX  npedoctaBnsieTcs  MyHuumnanbHass  ycnyra,
NPeanoYTUTENBHO pPa3sMeLlaloTCs Ha HWKHUX 3Taxax 3OaHuA U O0MKHbl COOTBETCTBOBATb
CaHUTapHO-3NMAEMMNONOrMYECKMM NpaBMiamM 1 HopmaTBaMm.

2. Bxoabl B nomelleHus obopyaytoTcs naHAycamu, paclUMPEHHbIMM MpPOXodamu,
Nno3BoNsLWUMN 0becneynTb GecnpenaTCTBEHHbIA OOCTYN MHBaNWAOB, BKMoYas WHBaNWOOB,
MCMNONb3YHOLLMX KPecna-KomnsiCKu.

3. Mpn nHOM pasmeleHMn MNOMELLEHU MO BbLICOTE, OOMKHa OblTb obecnevyeHa
BO3MOXHOCTb nonyyeHnst MyHuumMnanbHOM ycnyru ManioMobunbHbIMK rpynnamMm HacemneHuns.

4, Bxoa v Bbixog 13 nomelleHnn obopyayroTes ykasaTensamu.

5. Mecta pagnsa  WHPOPMUPOBaAHUSA, MpefHasHaYeHHble An9  O3HAKOMI1EHUS

3asButenen ¢ MHPOPMAUMOHHbIMKM  MaTepuanamu, obopyaylTcs UHPOPMaLUOHHBIMU
cTeHgamum.

6. MecTta gns oXxuaaHuss Ha nogady Wnu nonyvyeHne OOKyMeHTOB obopyaytoTcs
CTYNbsIMU, CKAMbSIMMU.
7. Mecta ans 3anonHeHusi 3asiBrieHuss obopyaytoTcst  CTyNbsiMM,  CTONaMm

(ctorkamn) n obecneumaroTca obpasuamu 3asiBfieHun, nucyen BGymaron u KaHuensipcKuMm
NPUHAANEXHOCTAMM (LLAPUKOBBIMU pyYKaMu).

8. KabuHeTbl ans npuema 3asButenen (npeacraButenen 3asiBUTENEN) OOKHbI
ObITb 060pYyaOBaHbI MHPOPMALMOHHBIMK Tabnuykamm (BbiIBECKaMK) C yKkasaHUEM:

1) HoMepa KabuHeTa;

2) damMunum, UMeHu, oTyecTBa W AOSMKHOCTU crneunanucta, OCYLLEeCTBSHOLWEro
npegocrasneHne MyHuyunanbHOW ycryru.

9. Pabouve mMecTa MYHULUMNANbHbIX cnyxatux, npeaoCcTaBNALLMX

MyHuuunanbHyto ycnyry, obopyaylTcsi KOMMNbHOTEPAaMU W OPITEXHUKOW, MO3BOSSIOLLNMMU
CBOEBPEMEHHO W B MNOMHOM oObeMe nonyyaTb CNpaBOYHYH MHGOPMauMo MO BOMpocam
npeaocTaBneHns ycnyrm n opraHmM3oBaTtb npegoctaBneHne MyHuumnanbHOW ycnyrn B NOSIHOM
obbeme.

MpunoxeHue 12
K Tunoson coopme agMUHUCTPATUBHOIO

pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

MokasaTenu 4OCTYNHOCTU U KayecTBa MyHMUMnansHon ycnyru

lMokazaTenamm OOCTYMNMHOCTU NpeaocTaBlieHnA MyHVILl,I/II'IaJ'IbHOVI yCcnyrun ABn4ar0TCA:
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1. npegocTaBneHne BO3MOXHOCTU MOSyYEHUs! YCNyrn B 3r1EKTPOHHOW chopme unu B
MoLL;

2. npegoctaBneHme BO3MOXHOCTU NoslydeHns nHdopmaunmn o xoge MyHnymnansHon
ycrnyru, B TOM YucCrne € UCNoSfb30BaHMEM MH(POPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMNIA;

3. TpaHCNopTHasa OOCTYNHOCTb K MecTaM npegoctaBneHna MyHuumnansHon ycnyri;

4. obecneyeHne OecnpenaTCTBEHHOro JoOCTyna nuuam € OrpaHWYeHHbIMU

BO3MOXHOCTAMM  MEPeABMXKEHMS K MOMELEeHUAM, B KOTOpbIX  NpegocTaBnseTcs
MyHuuunanoHass ycnyra (B TOM 4ucre Hanuume OecnnaTHbiX MapKOBOYHbIX MecT Ans
crneumanbHbIX aBTOTPAHCMOPTHLIX CPEACTB MHBANUAOB);

5. cobniogeHne TpeboBaHUM AOMUMHUCTPATMBHOIO  perfaMmeHtTa o  nopsgke
MHOPMMPOBaHNA O NpegocTaBneHnn MyHuyunanbHOW ycnyru.

MNMokasaTensmu kadyecTBa npegocTaBneHns MyHuumMnansHom yeryrm SBnstoTCs:
1. cobniogeHne cpokoB npeaocTaBneHms MyHuumnanbHom ycnyru;

2. cobniogeHnst yCTaHOBMEHHOrO BPEeMEeHM OXuaaHus B o4depeau npu nogadve
3asBneHus 1 npu nonyvyeHnn pesynbTata npegocTtaBneHms MyHuumnanbHom yenyru;

3. COOTHOLUEHWE  KONMYEeCTBA  PAaCCMOTPEHHbIX B CPOK  3asBneHui  Ha
npenoctaeneHme MyHuMUMNanbHON ycnyrn Kk obwemy KonvdectBy 3asiBrieHWi, NOCTYNUBLUNX B
CBSA3W C npegocTasneHmem MyHULMnanbHoOM yCnyru;

4. CBOEBpPEMEHHOE HarpaBrieHne yBedoMeHun 3asBuTensM O NPeaoCcTaBreHUu
Unu NpekpaLlleHun npegoctasneHns MyHuumnansHom ycnyrm;

5. COOTHOLLIEHNE KONM4YecTBa OOOCHOBAHHbLIX Xanod rpaxgaH M opraHusauui no
BOMpOCaM KayecTBa M AOCTYNHOCTU npefoctaBneHns MyHuumnanbHOW ycnyrm K obuiemy
Konu4yecTsy xarnob.

MpunoxeHue 13

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHom
ycnyrm

Tpe6oBaHus kK o6ecnevyeHnto AocTynHocT MyHULMNanbLHOW yCcnyru ansa nuu ¢
OrpaHM4eHHbIMU BO3MOXHOCTAMMU 3A40POBbA

Jvuam ¢ | wn Il rpynnamu wHBanNMOHOCTM, a TaKke nvuaM C OrpaHnYeHHbIMU
BO3MOXHOCTAMU 340pOBbsA obecnevmBaeTcsi BO3MOXHOCTb nonydeHus MyHuumnansHom
ycrnyrn no MecTy ux npebbiBaHWs ¢ NpeaBapuTenbHON 3anmcbto no TenedoHy B MOLL, a Takke
nocpegcrtesom PIIY.

Mpn npepocTtaBneHn MyHuuunanbHOW ycnyrn 3adBUTENIO - UHBANMAy C HapyLleHUSMN
dyHKUMM criyxa M MHBanugam C HapylweHUsSMW (PyHKUMA OOHOBPEMEHHO Cryxa W 3peHus
pormkeH ObiTb  obecneyeH  cypgonepesBod  wunvM  Tudpnocypgonepesos  npouecca
npepocTaBneHns ycnyru, nnbo opraHu3oBaHa paboTa aBTOMATU3NMPOBAHHOW CUCTEMDI
cypgoonepeBoga  uvnu - Tudoriocypaonepesoga, NpOM3BEOEHO  KOHCYMbTMpOBaHMe Mo
MHTEPECYHLLUM ero BONpocam yka3aHHbIM CNOCcoBoM.
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B nomeweHusix, npegHasHayeHHbIX Ana npuema 3asButenen, QOOMKHO ObiTb
OpraHn3oBaHO OTAEeNbHOE OKHO (MecTo npuema), npucnocobreHHoe Ana npuema UHBanuaoB
CO CTOMKMMW pacCTPONCTBaMM 3PEHUS U Cryxa, a TakKe ONopHO-ABUraTenbHON OyHKUUN.

B nomeweHusix, npegHasHayeHHbIX Ana npuema 3assutenen, obecnedmBaeTcs
aybnupoBaHue HeobxoanMOM AN UHBANMAOB 3BYKOBOW M 3pUTESNbHON MHOPMaLMK, a Takke
Hagnucemn, 3HakoB N MHOW TEKCTOBOW U rpadouyeckor MHGopMauumn 3Hakamu, BbIMONTHEHHbLIMU
penbeHO-TOYEYHbIM LWpUdTOM Bpanns, Aonyck cypaonepeBoymKa,
TudnocypgonepeBoaymka u cobakn-npoBoOAHMKA.

Mo >xenaHuo 3asBuTens 3asiBNeHWe noaroTaBnMBaeTcs CrneunannucTtoM opraHa,
npepocTasnaowero Yenyry nnum MOL, TekCcT 3asaBneHns 3adntbiBaeTca 3adBUTENO, €Crn OH
3aTpyAHSeTCs 3TO caenaTb CaMOCTOATENbHO.

WHBanugam, wuMerwuM orpaHuyeHnsa OBuratefnilbHOM akKTUBHOCTW, NpPenaTCcTByoLine
CaMOCTOATENBHOMY MOAMNWCAHUIO JOKYMEHTOB, Npeanaraetca obpatuTbCa K HoTapuycy ans
yOOCTOBEPEHUS NOANUCK APYroro nuua (pykonpuknagyunka), 3a uHesanuaa.

3paHvne (nomeuleHne), ML obopyayetca WMHGpOpPMAUMOHHOW Tabnnykon (BbIBECKOW),
cogepxallen nonHoe HammeHoBaHne ML, a Takke MHpopmMauno o pexnve ero paboTbi.

Bxog B 3gaHue (nomelleHune), M®LL n Bbixog u3 Hero obopyayoTcs COOTBETCTBYHOLLMMU
yKasaTtensmMum ¢ aBTOHOMHbIMW UCTOYHMKamMK 6ecnepebonHOro NUTaHus, a Takke necTHuLamm
C MOPYyYHAMM W NaHgycamu [Ans nepeaBwkeHus OeTCKMX W UHBaNuAHbIX KOMSACOK B
cooTBeTCTBUMN C TpeboBaHnamm degepansHoro 3akoHa oT 30 agekabpsa 2009 roga Ne 384-93
«TexHunyeckun pernameHT o 6€30MacHOCTN 30aHUIN U COOPYKEHUIAY.

MomeweHmsa, MOL], npegHasHavyeHHble ons paboTel ¢ 3aaButenamu, pacnonararTcs Ha
HWKHUX 9Taxkax 34aHus U UMerT OoTAeNbHbIN BXoA. B cnyvyae pacnonoxeHus MOLL Ha BTopom
aTaxe M Bbllle, 34aHWe ocHawaeTcs NUATOM, 3cKanaTtopoM UM UHbIMU aBTOMaTUYECKUMMU
noabEMHbIMW YCTPONCTBaMK, B TOM Yucne Ang MHBanuaos.

B M®L| opraHusyetca GecnnaTHbln TyaneT And nocetuTenen, B TOM 4ucne Tyaner,
npegHa3HayYeHHbIn N9 MHBaNnaoB.

Cneunanuctamm MLl opraHmsyeTcs paboTta no CONPOBOXAEHUO MHBaANMOOB, UMEKLNX
CTOVIKME pacCTpoicTBa PYHKLUMM 3PEHUS U CAMOCTOSITENBHOIO NepeaBMKEHMS!, U OKa3aHWe UM
noMoLM Npu obGpaleHun 3a Ycnyroh W nofyyvyeHust pesynbTata npenocTaBneHus
MyHMUMNAnNbHOW  yCryru; OKasaHUo MOMOLIM WHBanuaaMm B NpeogonieHMn Gapbepos,
MeLLaoLLMX MONYyYEHUIO UMM YCIYT HapaBHEe C APYTUMMU.
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MpunoxeHue 14

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHou ycnyrm

MepeuyeHb U copgepXaHUe aAMUHUCTPATUBHbIX OeMCTBUMIA, COCTaBNAOLWMX aAMUHUCTPATUBHbIE Npouenypbl

1. MNogava n npnem 3asBreHnss U JOKYMEHTOB

MecTto ApmunHucTpatuBHble | CpeaHun cpok TpynoémMmKocTb CopepxaHue pencTBusA
BbINOJIHEHNA nencreus BbINOJIHEHNA
npoueaypbl/
ucnonb3yemasa UC
PIry/ s PIIY Ha | lNogada ookymMeHToB | 1 kKaneHOapHbIN 1 KaneHgapHbIn 3agsutenb (nNpencraBuTenb 3asdABUTENS)
6aze MoLY/ AeHb (He JEHb aBTopusyetca Ha PIIY B EguHon cucreme
Moagyne  okasaHus BKIMOYaeTCs B noeHTUuKaumMm n ayteHtudukaumm (ganee —
ycnyr EMC OY obLwunn cpok ECWA), 3atem opmupyer 3asBneHne c
npepocTaBneHns NCnosib3oBaHWeM creumanbHON NHTEePaKTUBHOM
MyHuumMnansHom opMbl B 3MEKTPOHHOM Buae. 3asiBreHune
ycnyri). MOXeT ObITb ccopmupoBaHo Ha 6Gase MOL|

nocpeacteam 6ecnnaTtHoro goctyna k PIIY.

CdopmumpoBaHHoe 3asBreHne 3aaBuTenb
(npepctaButene 3aaButens, YnosIHOMOYEHHbIN
Ha noanucaHue) pacnevaTbiBaer,
nognucbiBaeT, CKaHWpyeT, MpuKpennsaeT, wu
oTnpaBnsieT  BMecCTe C  9NEKTPOHHbIMM
obpaszamMu JOKYMEHTOB, YKa3aHHbIX B nyHkTe 10
HacToswero AOMUHUCTPATMBHOIO perfameHTa.
B cnyyae  obpaweHua  npeacTtaButens
3asBuTtensa, yNoNHOMOYEHHOr0 Ha  caady
AOKYMEHTOB W MNOSiydeHns  pesynbTarta
npegoctaeneHMs  MyHuumnaneHoW  ycnyru,
CcKaHupyeTcs nognucaHHoe 3agasutenem
3asBneHue.

TpeboBaHus K OOKYMEHTaMm B
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MecTto AagMUHUCTpaTUBHbIE CpenoHun cpok TpynoémMKocTb CopepxaHue gencTeus
BbINOJIHEHUA Aencreus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas UC
3IEKTPOHHOM BUWAE YCTaAHOBMEHbl MYHKTOM 22
HacToswero ADMUHUCTPATUBHOIO perfnaMmeHTa.
MecTto ApmunHucTpatuBHble | CpeaHun cpok TpynoémMmKocTb CopepxaHue nencTBuA
BbINOJIHEHNA nencreus BbINOJIHEHNA
npoueaypbl/
ucnonb3yemasa UC
PIry/ s PIMIY Ha | lNpuem ookymeHTOB 1 pabounin oeHb 15 MUHYT 3asaBneHne 1 npunaraemMble OOKYMEHTbI
6aze MoLY/ nocTynawT B WHTerpupoBaHHyto ¢ PIITY B
Mogynb  okasaHus Mogaynb okasaHua ycnyr EMC QY.
ycnyr EMC OY OcywecTBnsercs nepexon K
agMuHucTpaTtueHon npoueaype. «ObpaboTka u
npeaBapuTenbHoe paccMoTpeHue
OOKYMEHTOBY.

2. 06paboTka 1 NpeaBapuTe/IbHOE PAaCCMOTPEHME AOKYMEHTOB

MecTo BbinonHeHnsi | AQMUHUCTPATUBH Cpok TpynoeMKocTb CopepxaHue gencTBus
npoueaypbi/ ble AeNCTBUA BbINOJSIHEHUA

ucnonb3lyemasa UC

AoMunHuncTpauns/ lMpoBepka 1 pabounin oeHb 15 MUHYT Mocne noctynneHna [OOKYMEHTOB B

Moaynb OKasaHuA | KOMMMEKTHOCTH 3neKkTpoHHon ¢hopme mn3 PIIY cneumanuct

ycnyr EMC OY npencTaBreHHbIX AOMUHUCTpaUnN, OTBETCTBEHHbBIA 3a Npuem
3assutenem N NPOBEpPKY MOCTYNUBLUMX [JOKYMEHTOB B
(Nnpeactasutenem uensx npegoctaBneHns MyHuumnansHON
3asButens) ycnyru nposBoauT npegsapuTenbHyto
9NEKTPOHHbIX NPOBEPKY.
OOKYMEHTOB 1) yCTaHaBnvBaeT npegmeTt
(3NeKTPOHHbIX obpalleHnsi, MofHOMOYUSA npeacTaBUTENS
obpasoB 3aasutens;
OOKYMEHTOB) 2) nposepsieT NnpPaBuIiIbHOCTb
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MOCTYMNMBLLNX c
Prry

AoMnHuncTpauns/
Mogynb oKasaHus
ycnyr EMC OY

NoaroTtoBka oTKa3a
B Npueme
AOKYMEHTOB U1
yBeAOMIIEHNE
3aasutens
(npepctasutensd
3aasutens)
nocpeacTsoM
N3MEHeHUs cTaTyca
3asaBneHus B
NWYHOM KabunHeTe
PMAry

odopmneHuss 3adBneHns, KOMMIIEKTHOCTb
npeacTaBneHHbIX AOKYMEHTOB,
HeobxoanMBbIX ans npegocTaBneHnst

MyHuUMNansHOW yCryrn, U COOTBETCTBUE UX
YCTaHOBJIEHHbIM AOMMHUCTPATMBHBIM
pernameHTom TpeboBaHMsM.

10 MUHYT

B cnyyae Hanuuusa oOCHoOBaHuMA U3
nyHkTa 12 HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa crneumanmcTom
AoMunHUCTpaumm ocyLecTBnaeTcs
yBegomneHune 3assutens (npeacraButens
3assutens) o6 oTkaze B npueme
AOKYMEHTOB C YKa3aHMeM MNpuyuH OTkasa B
nepebin  paboynn aeHb, cregylowmn  3a
AHeM nogaym 3aasneHus yepes PIIY.

B cny4ae otcyTtcTBUA OCHOBaHWA U3
nyHkTa 12 Hactoswero AQMUHUCTPATUBHOIO
pernameHTa, cneuuanuct AgMUHUCTPaLUn
pernctpupyetr 3aasneHne B Mopgyne
okaszaHusa ycnyr ENC OY, ocywectenseTtcs
nepexog K aaMWHUCTpPaATUBHOW npoueaype
«[MpuHATHE peLueHus».

3. MNMpuHATHE pelueHuns

MecTo AOMUHNCTPATUBHBLI Cpok TpynoEMKOCTb CopgepxaHue gencrTBus
BbINOJIHEHUA e AencTBuA BbINOJIHEHUA
npoueaypbi/ucnonb
3yemasa UC

AoMmnHucTpaumns/ MogroTtoBka npoekTa 2 paboumnx gHs 30 MUHYT Cneunanuct AOMUHUCTpaLuu,

Moaynb okasaHusi | pelueHus OTBETCTBEHHbIN 3a npenocraBneHne

ycnyr ENC OY MyHMUMNANbHOW YCryrn, Ha OCHOBaHWUU

cobpaHHOro KOMMIiekTa AOKYMEHTOB

ocyulecTBngaeT NMoucK 3anpoLUEHHbIX

0O6bLEKTOB B peecTpe MyHMUUNanbHOro
uMmyuiectea M popMUpyeT  NPOEeKT
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HanpaBnenwue
NpOeKTa peLLeHns Ha
noanuchb
YNONTHOMOYEHHOIO
OOIMKHOCTHOrO Nuua
AOMUHUCTPaUMN

MNognucanne
peLueHns

pesynbTata npegocTaBneHns ycnyrm (B
3aBUCUMOCTH oT pesyrnbTarta
npegocTaBneHns ycrnyru):

- BBIMUCKY M3 peecTpa MYHULMNANbHOIo
nmywectea (MpunoxeHune 4 kK HacTosLwemy
AOMUHUCTPATUBHOMY perfamMmeHTy);

- yBeJOMI1eHNe 006 OTCYTCTBUM
NMHpopMaumnn B peecTpe MyHuULMNarbHOro
nmywectsa (MNpunoxeHune 5 Kk HacTosLEMY
AOMUHUCTPATUBHOMY perfameHTy);

- yBegomneHuve 06 oTKase B
npefocTaBneHum nHopmaumm n3 peectpa
MYHULUNANbHOro nmyLiecTtea
(MpunoxeHue 6 K HacTosLweMy

AIMVHUCTPATUBHOMY pErfameHTy).

S5 MUHYT [MpoekT peleHns BHocutca B Moayrnb
okasaHus ycnyr EMC OY u HanpasnsieTcsa
YNOTHOMOYEHHOMY OOJKHOCTHOMY Ly
AOMUHUCTpauuuK.

15 MuHyT YNOrHOMOYEeHHOEe  AOIMKHOCTHOE  NnLo

AOMUHUCTPaALUMM  UCXOAS U3 KpUTepueB
NPUHATUA peLlleHnss O npenoCcTaBneHun
MyHuuunansHoW  ycnyrm  nognucbiBaeT
NoAroTOBIIEHHbIN MPOEKT peLleHuns.

4. HanpaBneHue pesynbTtaTta

MecTo
npoueaypbi/ucnonb3yemMmas | 4eMCTBUA
nc

BbINOJIHEHUA AD,MVIHVICTpaTVIBHbIe

CpepHun cpok
BbINOJIHEHUA

TpynoemkocTb | CogepxaHme AenNCTBUSA:

AoMmnHucTpaumns/
Mogynb  okasaHus

yCnyr | pesynbtata

HanpasneHue

1 pabounin oeHb

10 MUHYT

Uepes PIITY:
1) Pesynbtar

HanpaBJiA€TCA

B
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MecToO BbINONMHEHUsA
npoueaypbl/ucnonb3yemas
nc

AAQMUHUCTpPaATUBHbIE
OencTBus

CpenHun cpok
BbINOJIHEHUA

TpyaoeMKocTb

CopgepxaHue gencrTBus:

ENC OY

TNMNYHBIN KabuHeT 3aasutens
(npegctaButensa 3assutens) Ha PIITY B
BUae 3IEKTPOHHOrO AOKYMEHTa,

nognucaHHoro 3l ynorIHOMOYEHHOro
AOJDKHOCTHOrO nvua AAMUHUCTPaLUN.

2) MNpenocraBneHve ycrnyru
doukecmpyeTcs cneumanncTom
AoMunHucTpaummn B  Mopgyne okasaHus
ycnyr ENC QY.

Yepes MoLI:

1) B atom cnyyae cneuynanuctomMm
MoL] pacrneyaTbiBaeTcs Konus
9NEKTPOHHOro AOKyMeHTa Ha GymakHom
HocuTene, 3aBepsieTcs noanncbIo
cneunanucta MOL, n neyatsto MOL.

2) Cneunanuct MoL] BblaaeT
3agasutento (npeacrasutento 3asiButens)
pesynbTat, npuHuMmaetr y 3aaBuTens
(npeactaButensa 3asBuTensi) BbINMUCKY O
nonyyeHnn pesynbrara.
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MpunoxeHue 15

K Tnnosown oopme agMUHUCTPATUBHOIO
pernameHTa npegocrtasneHms MyHuyunansHomn
ycnyru

Bnok-cxema npegoctaBneHna MyHuumMnanbHou ycnyru

Mopava 3asBneHus n

POry
[OKYMEHTOB

1p.a.
Mpuem 3asBnenns n A

AOKYMEHTOB

CTb OCHOBaHUA
anAotkasas  N_ A2 P Ortkas B npueme JOKYMEHTOB 1p.a.
npveme
[LOKYMEHTOB?,

O6paboTka v npeaBapuTesbHoe & et
paccmoTpeHue JOKYMeHTOB

ApmuHucTpauma

. MpuHATUE peleHns

Mouck 06beKToB U 2p.A.
popmMpoBaHMe pesynbTaTa
npesocTaBaeHms yeayru

MpepoctasneHue ycnyru

pary HanpasneHue pesynbraTta lp.a.
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